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Maine School Integrated 

Pest Management (IPM) 

Program 
www.maine.gov/schoolipm | 207-287-2731 

 
 

All  Maine public and private schools are required to adopt an integrated pest 

management (IPM) policy, to appoint an IPM coordinator, and to utilize IPM practices 

to prevent and manage pests. School IPM is an effective and environmentally sensitive 

approach to pest management that relies on common sense practices and shared 

responsibilities. The goal of school IPM is to protect students, staff, and visitors from 

harmful exposure to pests and pesticides. 

Pesticide use is strictly regulated in Maine schools. IPM will  help schools manage 

pests through regular pest monitoring, effective communication, preventive maintenance, 

and if needed, targeted least-risk pest control tactics. 

This tool kit provides checklists, factsheets, sample letters, and resources intended to 

help schools tailor-fit an IPM program. It is designed to helpf schools incorporate IPM into existing 

facilities management, food service, and academic programs. Although the IPM Coordinator is 

responsible for the day-to-day operation of your schoolsô IPM program, schools are 

encouraged to form an IPM advisory committee to guide and sustain a strong IPM 

program customized to fit  each schoolôs specific needs.  

The Maine School IPM Program, within the Maine Department of Agriculture, 

Conservation and Forestry, provides IPM training and support for Maine schools. The 

Maine School IPM Program is supported with funding from the Maine Board of 

Pesticides Control and collaborates with University of Maine Cooperative Extension, 

Maine Department of Education and other organizations to provide science-based 

information, training and consultation to assist schools in adopting IPM practices in 

compliance with state regulations. 
 

 

 

 

 

 

 

 

 
 

 

Maine Board of 
Pesticides Control 

  
University of Maine 

Cooperative Extension 

http://www.maine.gov/schoolipm
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This document was prepared by the Maine Department of Agriculture, Conservation, and Forestry and 

the University of Maine Cooperative Extension under a federal grant provided by the United States 

Environmental Protection Agency. The goal of this School Tool Kit  is to assist Maine schools in 

complying with state Integrated Pest Management (IPM) and pesticide use regulations. Pests such as 

stinging insects, rodents, mold, and noxious weeds pose risks to the health and safety of students and 

staff, but unnecessary use of pesticides also presents risks. This kit provides clear and easily applied 

guidance to help prevent and solve pest problems promptly, economically, and safely. It recommends 

practical actions that can be carried out by the school staff with flexibility  to meet the specific needs of 

your school. This program is designed to be easily adapted into normal school staff scheduling and 

training activities. 

 

Why Follow This Guidance? 

· This tool kit provides guidance in meeting state requirements for IPM and pesticide use. 

· IPM can save money and provide a healthier, better managed school environment. 

· School staff, administrators, and students play critical roles in a successful IPM program. This 

tool kit is designed with pull-out sections to guide each member of your IPM Team. 

· Information in this tool kit will  assist you in garnering support from parents, staff, and the community, 

especially among those concerned about health and environmental risks associated with pesticides 

and pests. 

 

Why Schools Need to Use Integrated Pest Management 

To minimize risks posed by pests and pesticides, a balanced approach that relies on prevention, regular 

monitoring, and combinations of pest management tactics provides long-term solutions with the least risk. 

This sensible and systematic approach is termed Integrated Pest Management, or IPM. 

The four basic principles of IPM are: 

· Pest prevention. 

· Systematic monitoring and accurate identification of pests. 

· Combinations of pest management tactics--using pesticides only if, when, and where necessary. 

· Record-keeping and regular evaluation. 

 

Use This Kit to: 

· Start an IPM Program for your school(s). 

· Designate pest management roles for school personnel, pest management personnel, and 

key decision makers. 

· Provide support for an existing school IPM program. 

· Train IPM team members. 

 

 

This kit, including checklists and customizable letters and forms, can be 

downloaded at www.maine.gov/schoolipm. 

 
Using the Tool Kit 

http://www.maine.gov/schoolipm.
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How to Use This Tool-Kit 

· Review the Table of Contents to see how this kit is organized. 

· Read the first section for an overview of IPM and tips on getting started if you are new to IPM 

· Go! 

· Appoint an IPM  Coordinator. (Required in Maine). 

· Annually Report Name and Contact Information of Your  IPM Coordinator . (Required in 

Maine). By September 1, using an approved method (see www.maine.gov/schoolipm for reporting procedures). 

· Adopt and/or Review Your School IPM  Policy.  (Required in Maine). A formal school IPM 

policy and a written IPM plan help you to establish priorities, assign responsibilities, and 

coordinate actions among your team members. If  your school already has an IPM policy, review it 

as part of your annual IPM program evaluation. 

· Create a Pest Management Activity Logbook.  (Required in Maine). Photocopy or print logbook 

pages found in `Record-Keeping and Monitoring Formsô section of this toolkit 

Å Establish an IPM  Committee or add IPM responsibilities to an existing one. In schools, IPM 

must be a team effort. Successful IPM programs rely largely on good cooperation and timely 

communication among staff, students, parents, and any contracted service providers.  

· Inspect the entire school facility using the Annual IPM  Checklist 

· Develop and/or Update Your School IPM  Plan that designates and assigns responsibilities to 

your schoolôs IPM  team, including tasks served by any contracted service providers. Include a 

prioritized list of pest prevention maintenance and monitoring actions needed. Use the 

planning and notif ication templates to guide you as you develop or revise your IPM plan. 

· Prepare and Distribute  Action Packets to each IPM team member. This packet is designed to 

provide guidance to each member of your IPM team. Use this tool kit to assemble customized 

Action Packets for each of your IPM team members. 

· Adapt or photocopy the inspection checklists for each team and place them into their 

Action Packets. Depending on the size and organization of your schools you may have 

different packets for custodial and building maintenance staff, grounds keepers, athletic field 

managers, landscapers, food services staff, school nurse/health coordinator, office staff, 

teachers, and students.  

· Refer to the fact sheets as you develop and promote your school IPM policy and plan. 

School staff may also find them useful as a quick reference. Additional resources: 

Outdoor Integrated Pest Management for Maine Schools and Integrated Pest 

Management for Northeast Schools (both available in pdf format at 

www.maine.gov/schoolipm).  

· Use the record keeping and monitoring forms as they are or as templates for developing 

your own forms. Accurate record keeping is not only required, but written records of pest 

monitoring or management actions provide a means for effective communication among staff 

or between the school and any contracted service providers. Records are also important for 

planning and prioritizing pest prevention and management activities, enabling the IPM team to 

track pest problems and mitigation efforts, and to measure the effectiveness of the school IPM 

plan and policy. 

· Implement Your IPM Plan.  See Appendix for product vendors, regional IPM experts, IPM 

publications, state and federal resources, and Cooperative Extension offices and contacts. 

· Regularly Evaluate Your IPM  Program. Do this at least annually and modify as necessary. 

· Engage Teachers and Students in your Schoolôs IPM  Program. See óTeacher Resourcesô in 

Appendix or www.maine.gov/ipm (click on Teacher Resources).

http://www.maine.gov/schoolipm
http://www.maine.gov/schoolipm
http://www.maine.gov/ipm


4 IPM School Tool Kit  

 

 
Integrated pest management, IPM for short, is a decision-making process that combines practical 

pest management strategies to prevent or control pests in ways that reduce risks to health and the 

environment. IPM offers practical, affordable, long-term solutions for managing school pest problems 

to ensure a healthy learning environment. Success requires involvement of many individuals; 

students, teachers, school staff, administration, and parents are all participants in the IPM program. 

 

IPM is: 

· An effective and environmentally sensitive approach to pest management. 

· A program that relies on a combination of common sense practices. 

· A management strategy based on communication and education, and supported by a committed 

school administration. 

· A partnership between the school community and qualified pest management professionals. 

· An elimination or reduction of the reasons that insects, rodents, and plants become pests. 

· The knowledge of when and how to remedy pest problems. 

· Prevention of pest entry into school facilities. 

· Integration of cultural, mechanical, and lowest-impact chemical controls. 
 

IPM includes: 

· Pest preventionðoutsmarting pests for long-term solutions. 

· Monitoring regularly to detect pests before they become a problem. 

· Utilizing combinations of effective and least-risk pest control tactics. 

· Applying pesticides only when and where needed, in combination with other effective tactics.  

· Selecting materials, methods and timing to minimize exposure risk to people and the environment 

when pesticides are applied. 

· Record-keeping and regular program evaluation and revision. 
 

Examples of IPM Practices: 

· Custodians use sanitation methods and tools to prevent pests. 

· Grounds managers use practices, such as good turf care, that discourage pest establishment. 

· Kitchen staff seal food and clean food preparation and storage areas to limit the availability of food and water to 

insects and rodents; 

· Students and teachers take responsibility for keeping their rooms as clean as possible. 

· Keep vegetation, shrubs and wood mulch at least one foot away from structures. 

· Fill  cracks and crevices in walls, floors and pavement. 

· Empty lockers and desks and thoroughly clean them at least twice yearly. 

· Clean food-contaminated dishes, utensils, and surfaces by the end of each day. 

· Clean garbage cans and dumpsters regularly. 

· Collect litter and dispose of properly at least once a week. 

· Apply fertilizers to athletic fields several times during the year, rather than one heavy application. 

· Identify the pest or problem before taking action. 

· Use spot treatments when pesticides are necessary, not area-wide applications. 

 
What Is IPM? 
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IPM is Required in Maine Schools 

All  Maine schools are required by law to adopt an IPM policy, appoint an IPM coordinator, use IPM 

practices, and notify parents and staff before pesticides are used. (See the óFact Sheetsô section for the full  

regulation: Standards for Pesticide Applications and Public Notifications in Schools.) 

 

IPM Reduces Risk 

People vary widely in their sensitivity to chemicals such as pesticides, but children are among the most 

vulnerable to chemical-exposure risks. Similarly, some people are very sensitive to certain pests, such as 

stinging insects and poison ivy. In Maine, as elsewhere, schools must balance health risks of uncontrolled 

pest infestations with those of pesticides to ensure the health and safety of school children, staff, and visitors. 

IPM reduces risk. Under IPM, an efficient and low-risk system is in place to prevent pests from becoming 

problematic. IPM targets troublesome pests and minimizes risks to people and the environment. 
 

IPM Can Save Money 

Depending on your school systemôs current practices, IPM has the potential to save time and 

money. By taking actions to avoid pest problems and applying pesticides only when necessary, many 

schools will  reduce costs over the long term while providing a healthy school environment. 
 

What You Should Know About Pesticides in Maine Schools 

Pesticides include bug sprays, ant cups, weed-killers, óweed and feedô lawn products, plant disease 

control products, disinfectants, pool chemicals, repellents, and any other chemical used to kill  a living 

organism.  

Maine law requires anyone applying pesticides in school buildings or on school grounds to have a valid 

pesticide applicators license. Exceptions are made for disinfectants used for routine cleaning and for non-

powered application of certain pesticides for emergency protection from stinging insects. IPM provides an 

excellent framework for educating the entire school community about preventing and managing 

pests while eliminating unnecessary and unlawful pesticide use. 

 
Why Use IPM? 
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IPM  is a Team Effort  

Just like academics and athletics, an effective IPM program relies on teamwork. Administrators, 

staff, students, and the community all play important roles. Contributions by each team member are 

important and communication among team members is essential to a successful IPM program. If  

your school system is small, your team may be able to function well with a small team. A bigger 

school system must coordinate and communicating IPM activities among di f ferent departments 

and with outside contractors. An advisory committee can be helpful for long-range planning and 

regular evaluation of the IPM program. In all schools, however, the key to an effective IPM 

program is designation of a key staff member to coordinate and oversee the day-to-day activities. The IPM 

Coordinator also ensures that IPM is fully integrated into all aspects of the schoolôs operations. Adding IPM to the 

academic curriculum will  further enhance the effectiveness and sustainability of your schoolôs IPM 

program. 

 
Suggested IPM  Team 

 

Independent Schools 

Å IPM coordinator (administrator or 

knowledgeable staff member) 

Å Administrator (headmaster or 

principal if  that person is not the 

IPM coordinator) 

Å Head custodian 

Å Head maintenance staff 

Å Head cook 

Å Teacher 

Å School nurse 

Å Student representative 

Å Any contracted service providers 

(including pest control technicians, 

janitorial service providers, 

maintenance contractors) 

School Departments and Districts 

Å District IPM coordinator (often this is 

the facilities director) 

Å Team leader from each school (such 

as school principal or head custodian 

at each school) 

Å District business official 

Å District or school nurse 

Å District maintenance director 

Å District head custodian 

Å District sports fields and grounds 

maintenance director (may be a 

municipal employee) 

Å District athletic director 

Å District food service director 

Å Student representative 

Å Science or horticulture teacher 

Å Any contracted service providers 

Å Technology coordinator (for electronic 

record-keeping and notification 

systems) 

Starting Your 

IPM Program 

The IPM Team 
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Health and Safety are the Primary  Goals of IPM  

School administrators are responsible for the health and safety of their school facilities. Stu- 

dents and staff spend a significant part of each day on school property and should not be stung, 

bitten, or otherwise harmed by pests; nor should they be exposed to pesticides. IPM addresses 

these concerns but needs administrative leadership and support. As a school administrator you 

play a critical role in ensuring that your schoolôs IPM program meets mandated requirements, 

that staff are adequately trained, that contractors provide quality services, and that adequate 

resources are made available. Although you will  probably delegate tasks required for the day-

to-day operation of your schoolsô IPM program, you must be familiar enough with your program 

to ensure that it meets your schoolsô needs and complies with state requirements. 

Many Maine schools rely entirely on well-trained staff to implement their IPM program. Other 

schools may choose to augment their IPM program with contracted pest service providers. Either 

way, the key to IPM is to focus on incorporating IPM tasks into your schoolsô regular facilities 

management practices. Incorporating IPM lessons into academic and service-learning programs 

provides additional opportunities for strengthening the effectiveness and sustainability of your 

schoolsô IPM program. 

IPM relies on: 

Å Pest prevention through sanitation and maintenance. 

Å Systematic monitoring for common pests. 

Å Effective communication to report and manage pest prevention and pest control needs. 

Å Combinations of low-risk tactics for managing pest problems when they occur. 

Å Record keeping and regular program evaluation. 

 
The administrator checklist provides an overview of administratorôs responsibilities for establishing 

and maintaining the school IPM program. An asterisk (*) indicates items mandated by Maine regulations 

and apply to all Maine schools serving any grade kindergarten through 12. Subsequent sections provide 

additional guidance for each member of your schoolsô IPM team. 

For the School 

Administrator 
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A school-wide IPM program involves the cooperation of the entire school community. For members of 

the community to accept their roles in the program, they must understand how IPM benefits the members 

individually and the community as a whole. Schools often find it useful to establish an IPM Advisory 

Committee to help support development and provide oversight for the schoolsô IPM program. The 

committee can provide valuable input from interested parties in the school community and is typically 

derived from an existing health and safety, indoor air quality, or facilities management committee. This team 

canðand probably shouldðinclude representatives from the following distinct groups. 

Teachers and Support Staff play a strong role in IPM for several reasons. They are often the first to 

observe pests or pest-prevention needs in classrooms. They are also the primary contact with students 

and their families. Sanitation, food, pets, and plants can be critical issues for pest prevention in the 

classroom. IPM is even more effective when it is included as part of the academic curriculum, too. 

Maintenance, Custodial, and Grounds-keeping Directors and Staff play key roles in an IPM 

program. These people are responsible for recognizing and correcting conditions that may lead to pest 

problems. Examples include water leaks, potential pest entryways, and poor sanitation practices. It is 

essential that this staff be adequately trained to recognize and prevent pest problems. 

Kitchen Staff. Food handling and preparation areas are among the most critical areas for pest 

management. It is essential that kitchen staff understand the importance of good sanitation and proper 

food storage and play an active role in implementing the IPM program. 

School Nurse. The school nurse is often the first point of contact for health-related pests such as bed bugs, lice, ticks, 

stinging insects and mosquitoes. The nurse should keep a list of students with asthma or chemical 

sensitivities. The nurse may also help coordinate notification about the use of chemicals at the school. 

For medically important pests such as head lice, bed bugs, ticks and mosquitoes, the school nurse should 

guide development of school policies regarding medically important pests. The nurse should educate 

parents and staff about prevention, reporting and response protocols for these pests. 

Administrators  and School Board Representatives can provide the resources and authority necessary 

to implement an IPM Program, including preventive maintenance and repair. 

Contracted Service Providers, if  employed by a school system, can provide much of the expertise 

required to establish an IPM program. If  professional pest managers are contracted, their input to 

committee decision-making may be very valuable. 

Students. Information should be shared with students so they understand their role in IPM such as keeping 

lockers and desks clean, cleaning up trash and spilled food, and maintaining good personal hygiene. In 

some schools, students are active participants in the IPM program. Students can also provide important 

information by reporting the pests they see in the Pest Sighting Log. 

Parents. It is important that parents be included and that they be aware of the role that the community plays 

in the schoolsô IPM program. Sharing information with parents supports IPM by identifying community 

concerns and improving pest prevention practices. Including parents on the advisory council can also 

attract additional resources and expertise to the school. 

 

IPM Advisory 

Committee 
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Use this worksheet to record committee member names, contact information, and dates of service 

on the committee. 
 

 
 

Chair   Name Phone E-mail Term End Date 
 

 
 

Member Name Phone E-mail Term End Date 
 

 
 

Member Name Phone E-mail Term End Date 
 

 
 

Member Name Phone E-mail Term End Date 
 

 
 

Member Name Phone E-mail Term End Date 
 

 
 

Member Name Phone E-mail Term End Date 
 

 
 

Member Name Phone E-mail Term End Date 
 

 
 

Member Name Phone E-mail Term End Date 
 

 
 

Member Name Phone E-mail Term End Date 
 

 
 

Member Name Phone E-mail Term End Date 

 

 
Annual IPM plan review will  be completed by: (date). 

IPM Advisory 

Committee Roster 
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Role and Function of the IPM Coordinator  

The IPM coordinator is a school employee who coordinates and leads the day-to-day IPM activities 

within the school unit. The coordinator can be any school staff member with good organizational skills and 

willingness to learn about IPM. The choice for IPM coordinator depends on the organization of your school 

system. In larger school districts, the IPM coordinator may be a district-level staff member or administrator, 

such as the facilities manager, the head custodian, the business manager, or a health and safety officer. In 

smaller school systems and individual schools, the IPM coordinator may be a custodian, the principal, the 

school nurse, a teacher, or other school staff. 

A successful program depends on having someone who can manage the team and who is empowered 

to take action. This includes authority to interact with district-level administration, school staff, students, and 

parents, and to make budget recommendations. Note the IPM coordinator does not have to be a pest 

management expert; support is available from a variety of sources (see Appendix). 

The coordinator may be responsible for most of the day-to-day program operation or may simply 

coordinate others who share those responsibilities. However, it is essential that the coordinator ensures that 

all necessary information is communicated and that all necessary activities are completed in a timely 

manner. The IPM program will fail without leadership of the IPM Coordinator, support by 

administration and cooperation from other school staff and contracted service providers. 

 
Functions of the IPM  Coordinator  

Most of the daily IPM routine is shared among program participants who are organized into the IPM 

Team. The IPM coordinator is a team manager and leader. Team members address specific portions of the 

IPM plan. For example, administrative staff can copy and disseminate the Action Packets and notification 

letters or summarize data from inspection sheets, a custodian is trained to inspect for indoor pests, 

groundskeepers monitor athletic fields, the school nurse monitors and reports encounters with pests of 

health concern. The individual and team responsibilities are determined by the IPM Advisory Committee. 

The coordinator ensures all tasks remain on track. The primary responsibilities of the IPM coordinator are: 

Leadership 

The IPM coordinator leads an ñIPM Teamò comprised of all school staff members with IPM 

responsibilities. The coordinator encourages a sense of shared responsibility and cooperation among 

team members, provides team members with the IPM Action Packets to direct their activities, and 

coordinates implementation of the IPM plan. 

Emergency Response 

Whether it is pest or pesticide related, the IPM coordinator is prepared to take appropriate 

measures in emergency situations. This individual determines if  and when outside professional 

assistance is needed and coordinates pest management actions. 

Key Authority  

The IPM Coordinator approves any pesticide applications, disseminates IPM information, 

handles pest complaints, and communicates IPM issues and status to school administration, staff, 

students, parents, and the press. 

 

The School IPM 

Coordinator 
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Start-Up Hints 

In addition to the checklists and factsheets included in School Tool Kit, there is other information 

you should gather to make starting an IPM program easier: 

· Get a map or blueprint of the school. 

· Obtain organizational charts and employee lists. You will  need this information to assign 

responsibilities, distribute checklists, operating procedure protocols, and record-keeping forms, and to 

provide training. 

· Obtain the names and contact information for any outside contractors, such as pest control 

professionals, vending machine suppliers, trash disposal, building maintenance contractors and 

lawn or sports-field service providers. 

· Set up an electronic or paper record-keeping system. Keep all records, including completed 

checklists, accessible by you and others on your team. 

· Set up an IPM information center where staff members can access information as needed. This is 

also a great place to post important reminders and communicate with your staff when something 

comes up. This can be a shareable electronic folder or a physical location such as a bulletin board. 

Remember, implementing an IPM program is an on-going process, not a one and done action. Be 

patient. Stay consistent, be organized, and never forget that you are doing something critically important 

to protecting health and ensuring academic success of children. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

IPM coordinators coordinate an ñIPM Teamò comprised of 

all school staff members with IPM responsibilities. 
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Action Kits provide specific guidance customized for each member of your IPM Team. Select report 

forms, checklists, and information pertinent to each Team Memberôs Action Kit. For instance, if  

custodial staff clean the floors and floor drains in the kitchen, put the Food Services Checklist into the 

appropriate custodianôs Action Kit , circling items that are the responsibility of the custodian, or marking 

out those excluded from their responsibilities. Similarly, if  it is the head cookôs responsibility to check 

pest monitoring traps in the kitchen and pantry, add the óTrap and Bait Station Monitoring Formô to that 

personôs Action Kit. Each team member should receive a customized Action Kit  containing the 

information, checklists, and report forms necessary to fulfill  their responsibilities to the schoolsô IPM 

program. 

To assemble an Action Kit  individualized for each member of your IPM team photocopy pages 

from this tool kit or customize downloadable forms from the website (www.maine.gov/schoolipm) 

and add your schoolsô own forms and documents. 
 

Every Action Kit  should contain the following:  

· Introduction  to IPM.  A simple introduction provides a summary of important issues regarding IPM: 

what it is, why it is important, basic problems and control methods, the team approach, and 

communications. 

· Your Schoolsô IPM  Policy. The policy describes the reasons for implementing an IPM program, 

outlines the objectives of the IPM program, emphasizes the importance of IPM, and provides 

incentive to school staff to actively implement appropriate IPM procedures. A sample school IPM 

policy is provided in the Appendix. 

· Your Schoolsô IPM  Plan. The IPM plan is a detailed description of how IPM will  be used to meet 

each of the schoolôs pest management goals. Individual responsibilities are noted with associated 

timelines. An IPM Plan Worksheet and sample plan are found in the Appendix. 
 

Select the appropriate checklists, forms, and fact sheets, found in the next three sections of this 

tool kit,  for  inclusion in each Action Kit.  

· IPM  Checklists. Select the appropriate checklists that best describe the team memberôs 

responsibilities or mix and match. The checklists provide easily performed but detailed activities for 

each participating staff member. These activities are based on the specific functions of each staff 

member as detailed in the IPM plan. 

· Record-keeping and Monitoring  Forms. These forms may be modified for specific pest situations 

and used in conjunction with the IPM checklists. Select one or more of the forms for each Team 

Member Action Kit  as needed. 

· IPM  Fact Sheets. These fact sheets outline IPM methods to reduce the incidence of the more 

common pests in our schools. Much more information is readily available from sources listed in the 

Appendix. 

Team Member Action 

Kits 

http://www.thinkfirstspraylast.org/
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IPM Compliance Checklist ................................................................................................................... 17 

Administrator Checklist ......................................................................................................................... 21 

IPM Advisory Committee Checklist ................................................................................................... 23 

IPM Coordinator Checklist ................................................................................................................... 25 

Monitoring and Record Keeping Checklist ........................................................................................ 27 

Annual IPM Inspection Checklist ........................................................................................................ 29 

Use this to guide annual inspections of the entire school facility and to identify and prioritize 

pest preventive sanitation and maintenance needs to be addressed in the IPM plan. 

Program Evaluation Checklist .............................................................................................................. 39 

The following checklists are for  staff with  specific IPM  responsibilities. These can be 

modified as necessary and included in IPM  Action Kits. 

Custodial and Building Maintenance Staff Checklist ........................................................................ 41 

Grounds Managers and Landscapers Checklist ................................................................................. 49 

Turf Managers Checklist ....................................................................................................................... 53 

Food Services Staff Checklist ............................................................................................................... 55 

Office Staff, Teachers, and Students Checklist .................................................................................. 61 

School Nurse/Health Coordinator Checklist....................................................................................... 65 

 

 
School IPM Checklists 
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Requirement Action Yes No 
IPM Policy  Has a written IPM policy been adopted?   

 Has the IPM policy been implemented?   

Notice Is a notice about the schoolôs IPM policy and 

pesticide use included in the student/parent and 

staff handbooks? 

  

 Does the notice include statements of the 

following?: 

¶ That an IPM policy has been adopted 

¶ That pesticides may be used periodically 

¶ That the school will provide notification of 

specific pesticide applications 

¶ Where records of pest monitoring and 

pesticide applications (Pest Management 

Activity Log) may be viewed  

¶ Where the IPM policy, standards of 

application and state regulations may be 

reviewed 

¶ Information on how to contact the IPM 

Coordinator 

  

IPM Coordinator Has the school appointed a school employee as 

the IPM Coordinator?  

  

 Does the IPM Coordinator oversee pest 

monitoring, pesticide applications and all 

notification activities? 

  

 Does the Coordinator maintain the following: 

¶ A copy of the school(s) IPM policy 

¶ A copy of state rule  CMR 01-026 Chapter 27 

(Standards for Pesticide Applications and 

Public Notification in Schools) 

¶ Current pest management activity log(s) (see 

below) 

 

  

 Has the name and contact information (e-mail 

address and phone number) of the IPM 

Coordinator been reported annually by Sept 1 

via Maine Department of Education staff 

reporting system or by contacting the Board of 

Pesticides Control? 

  

 Has the Coordinator taken the required 

training including: 1) Initial training (on-line 

module), 2) one-time attendance at the 

Comprehensive IPM Training Workshop and 3) 1 

hour of IPM Continuing Education per year? (See 

www.maine.gov/schoolipm for training module 

and workshop schedule) 

  

IPM Compliance Checklist for Maine Schools 
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Pest Management 

Activity Log 

Does the Pest Management Activity Log have 

records, for at least the preceding 2 years, of: 

¶ All  pest monitoring/sighting records 

¶ Specific name of pests and IPM steps taken to 

control them 

¶ Pesticide applications including date, time, 

location, trade name of product applied, EPA 

registration number, company name (if 

applicable) and name and license of the 

applicator.  

¶ If a product has no EPA Registration number, 

a copy of the label 

¶ Documentation showing authorization by the 

IPM Coordinator for all non-exempt 

applications 

  

Employee, Parental 

and Guardian 

Notification of 

Pesticide 

Application  

Do notices of pesticide applications include the 

following? 

¶ Trade name and EPA registration number of 

the pesticide 

¶ Approximate date and time of application 

¶ Name and phone number for additional 

information 

¶ Location of the application 

¶ Reason for the application 

  

 *During the regular school year are notices of 

pesticide applications sent to staff and 

parents/guardians at least 5 days prior to the 

application? (See NOTE below) 

  

Signage *Are signs posted in a common area and at 

entry points to application areas at least 2 

working days prior to an application? (See 

NOTE below) 

  

 
*  NOTE: except for applications of bait blocks, gels, pastes, granular or pelletized materials 

placed in areas inaccessible to students, and hand-powered application of general use ready-to-use 

pesticides for urgent control of stinging or biting insects. 

 
  

Requirement Action Yes No 

 Do signs remain in place at least 48 hours after 

an application? 

  

 Are indoor signs 

¶ 8.5ò wide x 11ò tall  

¶ Light colored with dark bold letters 

¶ Have the word ñCautionò in 72 point 

¶ Have the words ñPESTICIDE APPLICATION 
NOTICEò in 30 point type or larger 

  



IPM School Tool Kit  19  

§ Have all the information included in the 

óNotice of Pesticide Applicationô printed with 

at least 12 point type (see above) 

 Are outdoor signs made of rigid weather 

resistant materials, at least 5ò wide x 4ò tall, and 

include all the above information and the BPC 

designated symbol? 

  

Application Are applications done according to the IPM 

policy and by a state licensed Applicator? 

  

 Are indoor pesticide applications limited to 

baits, wall void and crack/crevice treatments and 

pool/spa disinfectants unless pests threaten the 

health and safety of occupants as determined by 

the IPM coordinator? 

  

 Prior to a pesticide application have  

1. Pests and pest conductive conditions been 

monitored? 

2. Pests been identified and determined to exceed 

acceptable thresholds? 

3. Acceptable non-pesticide control measures 

been taken? 

  

 Is the ventilation/air conditioning shut off or the 

building evacuated during indoor applications 

when space, spot, surface or fumigation 

treatments are applied? 

  

 Are people other than essential staff kept outside 

the room when pesticides other than baits, 

pastes or gels are applied? 
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Administrator Checklist 

 

 

 

Ç  *Review state regulations applicable to school IPM, pesticides, and other chemicals. 

Ç *Appoint a school employee as IPM coordinator to provide day-to-day oversight of the program. 

Annually report IPM Coordinator's name and contact information, including e-mail address to the 

Maine Board of Pesticides Control through an approved reporting system (see 

www.maine.gov/schoolipm.) 

Ç *Develop an official IPM policy. A sample policy statement is provided in the Appendix.  

Ç Establish an IPM Advisory Committee to provide guidance and input from staff, students, and  the 

community and to regularly review and provide input. 

Ç Conduct a thorough inspection of school buildings and grounds to assess needs for pest prevention 

maintenance and sanitation, pest monitoring, and pest management (see Annual Inspection Checklist). 

Ç Identify key IPM team members, assign responsibilities, and establish protocols for timely and effective 

communication between administration, staff, and contracted service providers (if  any) in the written 

IPM plan. 

Ç Develop a written IPM plan establishing protocols for pest prevention, monitoring, management, 

record-keeping, and evaluation. Include specific goals, timelines, and responsibilities. Include 

communication protocols. 

Ç Distribute IPM Action Packets to appropriate staff. 

Ç Provide adequate staff training (check www.maine.gov/schoolipm for workshop announcements and 

training materials). 

Ç Provide regular IPM and hazardous substances training opportunities for the staff. 

Ç Verify that staff members who apply pesticides are trained and if required, have a current commercial pesticide applicators 

license with appropriate certifications. 

Ç Encourage teachers to incorporate school pest control and IPM information into curricula and 

class projects. 

Ç  Budget for timely building and grounds maintenance, pest prevention and pest management needs. 

Ç Regularly evaluate all aspects of the IPM program; modify as needed. 

Ç Engage students in the schoolôs IPM program, Students can assist with pest monitoring, reporting, 

sanitation and non-pesticide pest management activities. 

Ç Establish written requirements, including bid specifications, for contractors who apply pesticides.

All Maine schools are required by state regulations to implement an Integrated Pest 

Management (IPM) program to reduce risks of pests and pesticides on school properties. 

Administrators play a key role in your schoolsô IPM program.  

http://www.maine.gov/schoolipm.)
http://www.thinkfirstspraylast.org/schoolipm
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IPM Advisory Committee 

Checklist 
 
 

Use this checklist to provide guidance for advisory committee responsibilities. Check those items for 

which the committee will  be responsible and cross out, modify, or add other responsibilities. 

 
Ç Review the schoolsô IPM policy annually. If no policy exists, work with administration to develop it. 

Ç Provide guidance in interpreting the IPM policy. 

Ç Assist IPM coordinator in exploring possible alternative pest management practices and products. 

Ç Provide leadership, guidance, or input for development of the written IPM plan. The IPM plan should 

describe specific implementation goals, timelines, and responsibilities for pest monitoring, pest preven- 

tion, and non-chemical and least-hazardous pest management methods. 

Ç Establish procedures for notifying parents and staff prior to pesticide applications. 

Ç Establish procedures for posting pesticide-treated areas. 

Ç Establish protocols and facilitate communication among program participants. 

Ç Annually review the written IPM plan and the operational IPM program to evaluate their effectiveness in 

meeting the schoolsô objectives. Identify weaknesses in the plan and operational program. Provide 

leadership, guidance, or input for revising the IPM plan and operational program as needed. 

Ç Work with administration to assist in annual review of staff training time tables to ensure that staff receives 

appropriate training. 

Ç Promote and support opportunities to actively engage students in learning IPM or contributing to the 

IPM program as a service-learning project. 
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IPM Coordinator 

Checklist 
 
 

Items marked by an asterisk (*)  are required by state regulations applicable to all Maine schools 

 
Ç   *Review your schoolsô IPM policy. If  none has been adopted, work with administration, the IPM 

Advisory Committee, and the school board to adopt an IPM policy as required in Maine (see Planning 
and Notification Templates section for a sample IPM policy or obtain one from Maine School 
Management Association). 

Ç   *Publish a notice describing school's IPM policy and program in the school's policy manual or 
handbook. The notice must state that pesticides may be periodically applied, where pesticide 
application records may be viewed, where the copies of the IPM policy and Chapter 27 (Maine 
Standards for Pesticide Applications and Public Notification in Schools) may be obtained, the name of 
the IPM coordinator, and how parents and staff will  be notified in advance of pesticide applications. 
(See Planning and Notification Templates section for sample notice) 

 

Ç *Authorize, in writing, before each pesticide application (See Pest Management Activity Log in Record 

Keeping and Monitoring Forms section for sample authorization form) 

Ç   *Notify  parents and staff five days before planned pesticide applications (See sample notices in Planning 

and Notification section). 

Ç  *Post notices at the points of access to areas to be treated with pesticides at least two working days 
before and 48 hours after planned pesticide applications (see Planning and Notification section for 
sample signs) 

Ç   *Keep an Pest Management Activity Logbook with detailed pest monitoring and pest management 
records, including all pesticide applications, for two years. Record all IPM actions taken to manage 
pests and prevent re- infestation. Records must be made available for review by the public and Maine 
Board of Pesticides Control inspectors. (See Record Keeping and Monitoring Forms section for sample 
forms) 

Ç *Ensure that pesticide applications are not made at a time when planned school and community activities 
will  not occur before the re-entry interval stated on the product label has elapsed. Ensure that pesticides 
are only applied in compliance with the schoolôs IPM policy and state regulations. 

Ç *Complete all required training including 1) Initial Training Module, 2) Comprehensive IPM 

Workshop, and 3) one hour per year of IPM Continuing Education. 

Ç *Ensure that the IPM Coordinator's name and contact information including e-mail address is 

reported annually to the Maine Board of Pesticides Control via approved reporting system (see 

www.maine.gov/schoolipm 

Ç *Coordinate and approve all pest monitoring, prevention, and management activities including the 

method, material, timing, and site of every pesticide application. 

http://www.maine.gov/schoolipm
http://www.maine.gov/schoolipm
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Ç Review written IPM plan, or if it is lacking, work with administration and IPM advisory 

committee (if school has one) to develop one.  The written IPM plan should describe procedures 

for monitoring, preventing, managing, and reporting pests and pesticide use. (See Planning and 

Notification Templates for sample IPM plan). 

Ç Assign responsibilities identified in the IPM plan and the IPM policy (with support from 
administration and/or IPM advisory committee) to school staff and any contracted service providers. 

Ç Prepare and distribute IPM Action Packets to appropriate staff and apply the strategies proposed in 

the IPM plan. 

Ç Work with administrators and the IPM advisory committee to review and revise, if  necessary, 

contracts for pest management services, if  any, to ensure services are provided with the framework 

of the IPM plan and IPM policy (see Planning and Notification Templates section for sample IPM 

contract). 

Ç Develop a response protocol for common pests such as mice, weeds, ants and yellowjackets. 

Ç Develop a response protocol for possible human health threat pests such as ticks, mosquitoes, 

and stinging insects. 

Ç Develop a response protocol for possible pesticide exposure or spill incident. Train staff on 

what to do if an incident occurs. 

D Ensure that contractors, staff, and students receive timely and accurate communication about pests, 
pest management actions and record-keeping. 

Ç Ensure staff and students receive appropriate training and/or instruction needed to implement 

IPM. 

Ç Thoroughly inspect school buildings and grounds at least annually to identify and correct pest- 

inviting conditions such as broken door-sweeps, missing window screens, or poor condition of 

turf, shrubs and trees. 

Ç Evaluate all aspects of the IPM program annually to determine if management objectives are 

being met. Work with IPM advisory committee to modify as needed. 

Ç Implement an indoor air quality (IAQ) prevention and monitoring program. 
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School IPM Checklist 
 

Monitoring and 

Record-Keeping Checklist 
 
 

Monitoring involves regularly inspecting school buildings and grounds for pests, the damage they 

cause, and conditions that favor their presence. Monitoring may be done by school staff or a contracted 

pest management company. Use a standardized method of monitoring for each location; record all observa- 

tions and keep them in the schoolôs logbook or return them to the IPM coordinator. Keep a record or map 

showing the location of each trap and bait station on school property (see the Appendix for examples). 

Accurate record keeping allows a realistic evaluation of the IPM program. Records also help in fore- 

casting when seasonal pests may appear. The IPM coordinator must ensure that monitoring records are up- 

to-date and accessible and must keep a log of pest management activities, including all pesticide treatments 

for at least two years. Most schools keep one set of records in a Pest Management Activity logbook at 

the school and keep a duplicate set of records in the IPM coordinatorôs office. Maine schools are 

required by state regulations to keep all pest monitoring logs, pesticide application records, and 

pesticide labels and SDSs, and to make these available upon request for two years. 

Inspection of specific areas where pests have been reported should answer these questions: 

· How are the pests getting in? Can this access be reduced or eliminated? 

· What food or other resource attracted the pests? Can this source be reduced or eliminated? 

· Where exactly are the pests living? Can these sites be altered or removed to reduce pest problems? 

Traps can help you to monitor and control pests between inspections. Sticky traps are the most 

common monitoring tools. These glue-covered traps are mostly used to trap crawling insects and small 

rodents. Mechanical traps can be used to monitor and control rodents. Pheromone traps are valuable 

tools for monitoring certain pests, particularly stored product pests. Pheromones are the natural scents 

insects use to communicate with each other. Certain pests are strongly attracted to the traps, providing an 

extremely effective early warning system. 

 
Daily monitoring:  If  a rodent or cockroach infestation is detected, the infested area must be inspected 

and traps serviced daily until infestation is eliminated. 

Monthly  flashlight inspections of kitchen areas, behind and under appliances, sinks, beverage 

dispensers, vending machines, storage facilities, and similar areas may be needed to locate rodents, 

cockroaches, silverfish, ants, and other pests. 

Monthly  inspection of athletic fields, turf, and ornamental plants may be sufficient. If  previous records 

show a pattern of pest problems, inspections may be adjusted to weekly as needed when pest activity is 

anticipated. 

Seasonal inspections are helpful in alerting staff to certain problems. In spring, birds may attempt to 

nest in building corners or openings and wasps begin nest building. In the fall, school buildings may be 

invaded by pests seeking winter harborage, including rodents, cluster flies, western conifer seed bugs, 

multicolored Asian lady beetles, and yellowjacket wasps. 

Use the following checklists to develop your own monitoring program. Detailed record keeping and 

monitoring forms are provided in the Record Keeping and Monitoring Forms section. These may be 

modified to suit individual needs. 
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Yes  No 

Ç Ç School buildings and grounds are monitored at least monthly for pests and pest-prevention 

needs. 

Ç Ç School kitchen(s) and cafeteria(s) are monitored at least monthly for pests and pest-prevention 

needs. 

Ç Ç Pest monitoring records are up to date and kept available for review for two years in the 

schoolôs Pest Management Activity Logbook. 

Ç Ç The IPM coordinator regularly examines monitoring records and takes appropriate management 

actions promptly. 

Ç Ç Staff and students know how to use the Pest Sighting Log to record any pest sightings or 

pest-prevention needs. 

Ç Ç Follow-up records of pest management or prevention actions taken in response to pest 

sightings are recorded in the logbook. 

Ç Ç A record of all pesticide applications made on school property is kept current and 

available for review in the schoolôs Pest Management Activity Logbook for two 

years. 

Ç Ç Product labels and SDS for all pesticides applied on/in school grounds or b uildings are kept in 

the schoolôs Pest Management Activity logbook. 

Ç Ç Athletic fields are monitored weekly during the growing season for insects, weeds, and diseases. 

Ç Ç Lawns, gardens, shrubs, and trees are monitored at least monthly for insects, weeds, diseases, 

or other growth problems. 

Ç Ç Paved areas are inspected regularly for weeds during the warmer months. 
 

Action needed: Completed (Date/Initials) 
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School IPM Checklist 

Annual IPM Inspection Checklist 

Modified from IPM Standards for Schools, 

IPM Institute of North America. 

 

 

The IPM coordinator, along with the facilities manager, head custodian, or other appropriate personnel, 

should use the following checklist to conduct an annual inspection of the entire school facilities to identify 

pest prevention and pest management needs and to evaluate the effectiveness of your IPM program. 

Frequent and thorough inspections allow you to get the jump on newly arrived pests before they become a 

serious problem. 

 
Ç Schedule big blocks of time to complete the entire checklist. Plan on spending more time in pest 

prone areas such as cafeterias and snack rooms, food storage areas, staff lounges, home 

economics rooms, classrooms or labs with live animals, art rooms, locker rooms, recycling 

collection points, and loading docks. 

Ç Look for evidence of active pest problems and to identify and prioritize actions needed for pest 

prevention. 

Ç Use the list of needs generated to develop task lists as part of the IPM Action Kits you assemble for 

your IPM team members. 

Ç Each team member can then use their own checklists to inspect their areas of responsibility at least 

monthly to keep the school facilities clean, dry, pest-free, and in excellent repair. (Checklists 

specific to various staff responsibilities or locations in the school are found in the following pages.) 

Ç Install pest monitoring devices such as rodent and insect traps and service them regularly, at least 

monthly, but more often when an active rodent problem is detected. (See Monitoring and 

Record-Keeping Checklist in this manual for tips on using traps to monitor pests.) 

Ç Conduct this thorough óentire-facilitiesô inspection at least annually. 

 
Conducting the Inspection 

Ç Photocopy this checklist and put it on a clipboard. Obtain or create a floor plan of the school 

showing all rooms and points of entry. 

Ç Use a bright flashlight and a magnifying glass (hand lens) during your inspection. 

Ç Look, listen and smell for the pests and signs of pests such as droppings, gnawing, tracks, 

grease marks (indicating rodent runways), odors, nests, and shed insect skins. 

Ç Examine window sills and ceiling light fixtures as many pests fly or crawl towards light. 

Ç Record items needing to be addressed (usually indicated by a óNoô response in the checklist). 

Cross out any items that do not apply to your schoolôs situation. 

Ç Mark on your floorplan map areas where pest management, prevention, and monitoring 

actions (including locations of pest traps used for monitoring and control) are needed. 

Ç Develop a prioritized list of actions needed based on the inspection. 

Ç Generate work orders for repairs. 

Ç Assign responsibilities for actions to appropriate staff or contracted service providers. 

Ç Follow-up to ensure necessary actions were taken and were effective. Make changes as needed. 
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School IPM Checklist 

Annual Inspection Checklist 

Instructions 
Name:  1.   Read the instructions on the preceding page. 

Room/Area:  2.   Check the appropriate ñYesò or ñNoò 

boxes. 

School:  3.   Write any items needing attention (usu- 
ally indicated by a óNoô response) in the 

Date Completed: 
places provided at the end of each section. 

Signature:  Record date and initials to show when those 

items have been corrected. 

4.   IPM coordinator and facilities manager or 

custodian: keep copies of completed records 

for at least two years. 

Kitchen and Cafeteria 

Yes No 

Ç Ç Cracks and crevices in walls, moldings, and floors are sealed. 

Ç Ç Openings around electrical conduits, pipe chases, and ducts are sealed or covered with 

escutcheon plates. 

Ç Ç No standing water.  

Ç Ç No standing water.  

Ç Ç Floor mats are removed for floor cleaning, washed and hung to dry at end of each 

day. Mats are not put down until floor is dry. 

Ç Ç Floor drains covers are in good repair and are lifted and cleaned regularly.  

Ç Ç Floor drains are cleaned regularly with a long-handled brush and cleaning solution. No grease 

build-up, debris or other material blocking drainage. 

Ç Ç Floor drain traps are kept full  of water. 

Ç Ç Plumbing is kept in good repair (no dripping pipes, faucets, or plugged drains) 

Ç Ç Sewer lines are in good repair. 

Ç Ç All  surfaces, trays, and dishes are cleaned and dry by the end of the day. 

Ç Ç All  surfaces in food preparation and serving areas are regularly cleaned and there is no 

accumulation of food products or grease on counters, floors or appliances. 

Ç Ç Cabinets are clean and well organized. All food sealed in pest-proof containers. 

Ç Ç Microwaves, refrigerators, and vending machines are maintained and clean inside and out. 

Ç Ç Wiping cloths are disposable or laundered daily. 

Ç Ç Mops and mop buckets are properly dried and stored (mops upside-down, buckets emptied). 

Ç Ç Overflow water trays in refrigeration units are cleaned and emptied as often as necessary to 

prevent water leaks. 

Ç Ç Areas around and under appliances and equipment (e.g., refrigerators, shelving units) are 

thoroughly cleaned regularly. 
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Annual Inspection Checklist page 2 
 

Kitchen and Cafeteria (cont.) 

Yes No 

Ç Ç Purchases of new kitchen appliances and fixtures are of pest-resistant design (i.e., open design, 

few or no hiding places for roaches, freestanding and on casters for easy,                        

thorough cleaning). 

Ç Ç Out-of-date charts or paper notices are removed from walls monthly. 

Ç Ç Recyclable containers are washed with soapy water before storage or stored refrigerated or 

in pest-proof containers and regularly moved off-site. 

Ç Ç Food waste from preparation and serving areas is stored in sealed, leak-proof plastic bags 

before removal from school grounds. 

Ç Ç Waste with liquid food residues (e.g., milk cartons, juice boxes) are drained of excess 

moisture before discarding. 

Ç Ç Weather stripping and door sweeps are present and in good condition on exterior doors. 

Ç Ç Free of clutter.  

Action Needed: Completed (Date/Initials) 
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Annual Inspection Checklist page 3 

Food Storage Areas 

Yes No 

Ç Ç Area is clean, organized and free of clutter. 

Ç Ç Shelving units are clean and in good repair. Hollow spaces are sealed (no missing endcaps on 

shelving units, etc). Made of non-porous, easily cleanable material (eg metal or plastic). Open-

design wire shelves that permit inspection and prevent accumulation of food spills preferred. 

Ç Ç Incoming shipments of food products, paper supplies, etc. are inspected for pests and rejected 

if  infested. 

Ç Ç Food products delivered in non-pest-proof containers (e.g., paper, cardboard boxes) and 

not used immediately are refrigerated or transferred to pest-proof containers within 24 

hours. 

Ç Ç Packing and shipping materials (cardboard boxes, bags, pallets) are promptly removed 

from food storage areas and properly disposed of or recycled. 

Ç Ç Stored products are rotated on a ñfirst in, first outò basis to reduce potential for pest 

harborage and reproduction. 

Ç Ç Bulk stored products are stored at least 6ò off the floor and at least 6ò away from 

walls, allowing access for inspection. 

Ç Ç Food storage areas are inspected twice monthly for evidence of pests. 

Ç Ç Food that has come in direct contact with pests (such as ants, mice, cockroaches, 

mealworms or other stored product pests) is considered contaminated and is discarded 

promptly. 

Ç Ç Shelf paper is not used. 

Ç Ç Paper products are stored separately from food products. 

Action Needed: Completed (Date/Initials) 
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Classrooms, Offices, Hallways, Teachersô Rooms 

Yes No 

Ç Ç Cracks and crevices in walls and floors are sealed. 

Annual Inspection Checklist page 4 

Ç Ç Lockers and desks are emptied and cleaned at least twice per year. 

Ç Ç Floors are cleaned regularly. 

Ç Ç Beverage and food containers kept for recycling are washed before storage or sealed in 

pest-proof containers and moved off-site regularly. 

Ç Ç Food or food wrappers are removed from lockers, desks, and teachersô rooms daily. 

Ç Ç Potential pest food items used in classrooms (e.g., beans, dry pasta, rice, plant seeds, pet food and 

bedding, grain-filled sachets and pillows, rice tables, gourds) are refrigerated or stored in 

glass or metal containers with pest-proof lids. 

Ç Ç Refrigerators, microwave ovens, and vending machines are clean inside and out. 

Ç Ç All snacks are stored in tightly sealed pest-proof containers. 

Ç Ç Sink areas are kept clean and dry. 

Ç Ç Food and beverages are allowed only in limited designated areas that are cleaned daily. 

Ç Ç Materials are stored away from walls to allow for regular pest inspection. 

Ç Ç Waste materials in all rooms within the school building are collected and removed to a 

dumpster, compactor, or designated pickup location daily. 

Ç Ç Animal wastes from classroom pets or laboratory animals are flushed or placed in sealed 

containers before disposal. 

Ç Ç Moisture problems and damage are promptly reported and corrected. 

Ç  Ç  Areas behind, under and around computers, modems, routers and other heat-generating 

equipment are regularly inspected for pest evidence, such as gnawing, spots and 

droppings. 

Ç  Ç  No evidence of pest activity in rooms, under sinks, in closets and cabinets, on windows or 

sills (no rodent droppings, gnawed food packages, mouse holes, odors, mold, insects, or 

unhealthy-looking plants). 

Ç Ç Furniture such as  desks, bookcases, an d filing cabinets are thoroughly cleaned on, around, 

and under at least annually. 

Ç Ç New furniture purchases are on wheels or castors to permit them to be easily moved. 

Ç Ç Furniture is easily cleanable and easy to inspect for bed bugs or other pests. 

Upholstered couches and chairs that can readily harbor pests are discouraged or 

prohibited. Used furniture brought from home, is disallowed, or thoroughly 

inspected for pests before being allowed into the school.  

Action Needed: Completed (Date/Initials) 
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Annual Inspection Checklist page 5 

Classrooms, Offices, Hallways, Teachersô Rooms (cont.) 

Actions Needed: Completed (Date/Initials) 

 

 

 

 

 

 

 

 

 
Restrooms 

Yes No 

Ç Ç Rooms are cleaned and trash is removed daily. 

Ç Ç Drain covers are removed and drains are regularly cleaned with a long-handled brush 

and cleaning solution. 

Ç Ç Cracks and crevices in walls and floors and behind fixtures are sealed or caulked. 

Ç Ç Plumbing is in good repair (no leaks, drips, clogged drains). 

Ç Ç Escutcheon plates are in place and sealed around pipe holes. 

Action Needed: Completed (Date/Initials) 



IPM School Tool Kit  35  

 
Custodial and Maintenance Areas/Duties 

Yes No 

Annual Inspection Checklist page 6 

Ç Ç Tasks requiring cleaning are clearly distinguished from disinfecting tasks and products used 

for routine cleaning do not contain disinfectants. 

Ç Ç Cleaning and disinfecting products are stored in secure areas inaccessible to children. 

Ç Ç Custodial products in aerosol containers are not used except for graffiti-removal products. 

Ç Ç Mops and mop buckets are properly dried and stored (e.g., mops hung to dry, buckets 

emptied). 

Ç Ç Trash/recycling rooms, compactors, and dumpsters are regularly inspected; spills are 

cleaned up; and leaks are repaired promptly. 

Ç Ç Indoor garbage is kept in lined, covered, clean containers, and emptied daily. 

Ç Ç Packing and shipping waste is disposed of promptly. 

Ç Ç Stored waste is collected and moved off site at least once weekly. 

Ç Ç Recyclables are rinsed or stored in pest-proof containers and moved off site weekly. 

Ç Ç Bulk good are stored off the floor and at least 6ò away from walls. 

Ç Ç Custodial closets, work spaces and storage areas are neat and organized. 

Ç Ç Vent or heater filters are cleaned or replaced as per manufacturerôs recommended interval 

or more frequently. 

Ç Ç The inside of vents and ducts are inspected at least every three years and cleaned by a 

licensed contractor when needed. 

Ç Ç Moisture sources are corrected (e.g., ventilate areas where condensation forms frequently, 

repair plumbing, roof leaks, dripping air conditioners, leaking windows, etc). 

Ç Ç Moisture damage is corrected (replace water-damaged ceiling tiles, dry or replace water- 

soaked carpeting, repair and replace water-damaged wood, etc.) 

 
Action Needed: Completed (Date/Initials) 
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Annual Inspection Checklist page 7 

Outdoors 

Yes No 

Ç Ç Tree limbs are at least 6 feet (10 feet if  tree squirrels are a problem) away from building. 

Ç Ç Vegetation, shrubs, and bark mulch are kept back more than 12 inches from building. 

Ç Ç Exterior doors are kept shut when not in use. 

Ç Ç Windows and vents are screened or filtered and screens are in good condition. 

Ç Ç Weather stripping and door sweeps are present and in good condition on exterior doors. 

Ç Ç Building eaves, walls, gutters, and roofs are sound. No evidence of water leaks or holes. 

Ç Ç Cracks in foundation or walls and openings around conduit, plumbing, and doorways are 

sealed. 

Ç Ç Garbage containers, compactors, and garbage storage are placed at least 50 feet away 

from building entrances. 

Ç Ç Trash cans are placed away from doors of building, emptied daily, lined with plastic bags, 

and fitted with tight-fitting lids with spring-loaded doors. 

Ç Ç Dumpsters are placed on a hard, cleanable surface. 

Ç Ç Dumpsters are emptied weekly and cleaned regularly. 

Ç Ç Dumpsters have well-fitting lids that are kept closed. 

Ç Ç Openings to hollow spaces in structures, playground equipment, fencing, utility 

boxes, and other places prone to nest-building by stinging insects, are sealed before warm 

weather arrives to prevent stinging insects from building nests in areas of human activity. 

(See óBees, Wasps and Yellowjackets Fact Sheetô in this kit.) 

Ç Ç Building exteriors, playground structures, fencing, electrical boxes, sheds, concession 

stands, and other outdoor structures are inspected twice monthly during warm months 

for stinging insect activity and nests. 

Ç Ç Stinging insect nests located in or near areas of human activity are destroyed in a safe 

and legal manner. 

Ç Ç Additional appropriate corrective actions (such as ensuring that dumpster is clean, 

emptied often, and in good repair) is taken early in the season to prevent build-up of 

stinging insect populations. 

 
Action Needed: Completed (Date/Initials) 
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Pest and Pesticide Management 

Yes No 

Annual Inspection Checklist page 8 

Ç Ç Pesticides (including óweed and feedô products, mold and mildew control products, disin- 

fectants, rodent baits, ant baits, insecticides, plant disease control products, weed-killers 

and any other substance or mixture intended to kill  living organisms) are never applied in or 

on school grounds except by persons licensed in the appropriate category by the Maine 

Board of Pesticides Control, except when used for routine cleaning or for emergency 

protection from stinging insects. 

Ç Ç Pesticides are not applied for pests causing aesthetic damage only. 

Ç Ç A notice is published in the policy handbook (for example, student and staff 

handbooks) describing the schoolôs official IPM policy and how to contact the 

schoolôs IPM coordinator. 

Ç Ç Notification and posting is conducted in advance of pesticide use when required. 

Ç Ç Pest monitoring, pest sighting logs, and pest prevention and management records are 

kept up-to-date, maintained in the school in an accessible location, and can be made 

available upon request. 

Ç Ç Staff and students are instructed in approved pest prevention, management, and 

pest reporting procedures. 

Ç Ç Lower risk options for pest management, especially non-pesticide options, are used first 

when action is required. 

Ç Ç Each trap or other device used for monitoring and/or trapping pests is assigned a unique 

identification code and maps showing the location of each device are included in the 

Pest Management Activity logbook. 

Ç Ç Pest devices containing pesticides, such as rodent bait stations or ant bait cups, are each 

marked with appropriate warning language. 

Ç Ç Pest traps and bait stations are checked at least monthly. 

Ç Ç Rodent traps are checked and emptied daily. 

Ç Ç All  pesticides (including disinfectants) are properly stored in original containers in 

secured locations according to appropriate hazardous chemical safety protocol (e.g. 

flammables stored in fire-resistant cabinet, acids stored separately from bases, chlorine- 

containing chemicals not stored near acids or ammonia). 

Ç Ç Labels and safety data sheets (SDS) for each pesticide and other hazardous chemical 

are maintained in an accessible location. 

Ç Ç Pesticides (including disinfectants) inventory is managed to track current stock use and to 

ensure proper disposal of unused materials and empty containers. 

Ç Ç Personal protective equipment (PPE) required for application of disinfectants, stinging insect 

sprays, or other pesticides is provided for and worn by all applicators according to label 

directions. 

Ç Ç Pesticides are only applied when there are no unprotected people in the area. 

Action Needed: Completed (Date/Initials) 
. 
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Annual Inspection Checklist page 9 

Pest and Pesticide Management (cont.) 

 
Action Needed: Completed (Date/Initials) 



IPM School Tool Kit  39  

 

School IPM Checklist 
 

Program Evaluation 

Checklist 
 
 

IPM programs require a periodic review of inspection and monitoring reports, the logbook, and other 

records to see how the program is working, and identify any changes that are necessary. A new IPM 

program should be evaluated every three months. Established programs are evaluated at least once per 

year. A summary report is prepared, usually by the IPM coordinator, and submitted to the IPM Advisory 

Committee, noting the current conditions, common pests, known problems, and recommendations for 

improvement. 

 

Evaluation Checklist 

 
YES NO 

Ç Ç All  pest populations are below action thresholds. 
 

Ç Ç All  objectives in the pest management plan have been achieved. 

Ç Ç The monitoring program is adequate. 

Ç Ç Pest and pesticide exposure risks are minimized. Additional alternative pest management 

practices are not needed. 

Ç Ç Time and effort expended are appropriate. There are no further efficiencies needed. 

Ç Ç Problems have been identified. 

Ç Ç Necessary changes have been identified. 

Ç Ç The appropriate personnel have been contacted to carry out these changes. 

Ç Ç The IPM coordinator summarizes pest management activities for the year and submits a 

report to the IPM Advisory Committee. 

Action needed: Completed (Date/Initials) 
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School IPM Checklist 

Custodial and Building Maintenance Staff 

Ç Need help with pest control 

 

Instruction  
Name:  1. Read the information on this sheet. 

Room/Area:  2. Check the appropriate ñYesò or ñNoò boxes. 

3. Write any items needing attention (usually 
School:  indicated by a óNoô response) in the places 

provided at the end of each section and 
Date Completed: 

check the óNeed helpô box above.  Record 

Signature:  date and initials to show when problems have 
been corrected. 

4. Return completed checklist to the IPM 

coordinator; keep a copy for your records. 

It is the policy of this school district to manage pest problems in ways that pose the least hazard to 

human health and the environment. We have adopted an integrated pest management (IPM) program. 

IPM combines pest prevention, systematic monitoring of potential pests, non-chemical pest control 

methods, and if  warranted, appropriate use of pesticides that are the least harmful to human health and 

the environment. By addressing and correcting the root causes of pest problems, IPM can provide 

long-term, economical pest control and provide a healthy environment for learning and working. 

We are asking for your cooperation with our IPM program! The success of IPM depends primarily 

on keeping our school clean, dry, and well-maintained and everyone, especially custodial staff, are 

essential participants. Together we can help reduce pest problems and pesticide applications. You can 

have a positive impact on our goal to reduce pest problems by completing the following checklist as 

indicated by your IPM coordinator. 

 
General 

Yes  No 

Ç Ç Tasks requiring cleaning are clearly distinguished from disinfecting tasks and products 

used for routine cleaning do not contain disinfectants. 

Ç Ç Cleaning and disinfecting products are stored in secure areas inaccessible to children. 

Ç Ç Custodial products in aerosol containers are not used except for graffiti-removal products. 

Ç Ç Mops and buckets are properly dried and stored (e.g. mops hung up to dry, buckets emptied). 

Action needed: Completed (Date/Initials) 
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Custodial and Building Maintenance Staff Checklist page 2 

General (cont.) 

Action needed: Completed (Date/Initials) 

 

 

 

 

 

 

 

 

Restrooms 

Yes   No 

Ç Ç Cracks and crevices in walls and floors and around fixtures are sealed or caulked. 

Ç Ç Drain covers are removed and drains are cleaned regularly with a long-handled brush and 

cleaning solution. 

Ç Ç Rooms are cleaned and trash is removed daily. 

Ç Ç Plumbing is in good repair (no leaks, drips, clogged drains). 

Ç Ç Escutcheon plates are in place and sealed around pipe holes. 
 

Action needed: Completed (Date/Initials) 
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Classrooms, Hallways, Office Areas 

Yes  No 

Ç Ç Floors are cleaned regularly. 

Custodial and Building Maintenance Staff Checklist page 3 

Ç Ç Cracks and crevices in walls and floors are sealed or caulked. 

Ç Ç Stored materials are uncluttered and storage areas are organized to permit inspection for pests. 

Ç Ç Boxes, paper supplies, and similar materials are not stored in the same areas as food or trash. 

Ç Ç  Supplies are not stored in boxes for long periods of time. Orders for supplies do not 

exceed short-term needs. 

Ç Ç Areas near doors and windows are kept clear. 

Ç Ç Lockers and desks are emptied and cleaned twice per year. 

Ç Ç Food is consumed only in designated areas; these areas are kept clean. 

Ç Ç Food items are stored in a refrigerator or pest-proof containers. 

Ç Ç Sink areas are kept clean and dry. 

Action needed: Completed (Date/Initials) 
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Custodial and Building Maintenance Staff Checklist page 4 

Plumbing / Ventilation 

Yes  No 

Ç Ç School buildings are regularly inspected for signs of moisture, leaks, or spills. 

Ç Ç Drains are cleaned and inspected regularly. 

Ç Ç Plumbing is in good repair: no dripping pipes, faucets or other uncontrolled water sources. 

Ç Ç Slow or clogged drains, leaking pipes, and dripping faucets are fixed immediately. 

Ç Ç Floor and sink traps are kept full  of water. 

Ç Ç Sewer lines are in good repair. 

Ç Ç Pipes that encourage condensation, such as refrigeration units, are insulated. 

Ç Ç Hot water pipes are insulated wherever possible, particularly in tight, out-of-the-way places. 

Ç Ç Steam leaks are repaired immediately. 

Ç Ç Water coolers with overflow basins are emptied and cleaned as frequently as necessary. 

Ç Ç Vent or heater filters are cleaned or replaced per manufacturerôs recommended interval or 

more frequently. 

Ç Ç The inside of vents and ducts are inspected at least every three years and cleaned by a 

licensed contractor when needed. 

Action needed: Completed (Date/Initials) 
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Building Exteriors 

Yes  No 

Custodial and Building Maintenance Staff Checklist page 5 

Ç Ç Building eaves, walls, and roofs are inspected at least quarterly and repaired as needed. 

Ç Ç Trees, shrubs, and bark mulch are kept more than one foot away from exterior walls and six feet 

(10 feet if  tree squirrels are a problem) from the roof. 

Ç Ç Where possible, low-pressure sodium vapor bulbs are used for exterior lights. 

Ç Ç Where possible, lighting is placed away from buildings and trained on the exterior rather 

than attached directly to the wall. 

Ç Ç If  lights must be attached to buildings, they are placed as far from doorways and windows 

as possible, particularly frequently used doorways. 

Ç Ç Weather stripping and door sweeps on exterior doors are in good condition.  

Ç Ç Exterior doors are well sealed, with no gaps equal or greater than ıò.  

Ç Ç  Openings around electrical conduit, plumbing, cracks in foundation, and other potential 

access sites are sealed. 

Ç Ç Rain gutters, downspouts, and splash guards are in good repair. Water drains away from the building. 

Ç Ç Windows, screens, and vent covers are kept in good repair. 

Ç Ç Exterior doors are kept shut when not in use. 

Ç Ç Doors and windows that do not close completely are fixed immediately. 

Ç Ç Doors leading outdoors from food service areas are equipped with self-closures or air 

curtains. 

Ç Ç Automatic door closers or air curtains are installed on heavily used doors that tend to be left 

open, exterior doors, and doors that are near areas where food or trash is present. 

Ç Ç Pest conducive conditions reported by pest control service contractors are addressed in a timely manner. 

Ç Ç Temporary repairs made by pest control contractors are permanently fixed as soon as possible. 
 

Action needed: Completed (Date/Initials) 
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Custodial and Building Maintenance Staff Checklist page 6 

Waste Management 

Yes  No 

Ç Ç  Outdoor trash receptacles and dumpsters are kept at least 50 feet from building 

entrances. 

Ç Ç  Dumpsters and trash with food wastes are located far from areas with dense shrubbery 

or over growth, or where lumber or other materials are stored. 

Ç Ç Areas around dumpsters and trash receptacles are free of food residues, leaves, weeds, and 

debris that attract and provide harborage to pests. 

Ç Ç Dumpsters are placed on well-drained concrete, asphalt, or gravel pads. 

Ç Ç Dumpsters are kept clean, in good repair.  Lids are in good repair and are kept fully closed.  

Ç Ç Dumpsters are emptied  at least weekly , and more frequently if needed to avoid overfilling . 

Ç Ç Outdoor trash cans are not left overnight without a tight fitting lid in place. Preferably these 

containers are equipped with self-closing, swing-type lids. 

Ç Ç Where possible, trash receptacles are elevated off the ground. 

Ç Ç Where possible, metal trash receptacles are used or metal disks are installed in the bottoms 

of plastic cans to prevent animals from chewing through containers. 

Ç Ç Indoor garbage is kept in lined, covered containers and emptied daily. 

Ç Ç Garbage is not accessible to pests overnight. 

Ç Ç Stored trash is in a single area, closed off from the rest of the building, and frequently cleaned. 

Ç Ç Stored waste is collected and moved off site at least weekly. 

Ç Ç All  garbage cans and dumpsters are kept clean and are washed regularly. 

Ç Ç Trash/recycling rooms are inspected and cleaned regularly. 

Ç Ç Packing and shipping waste is promptly disposed of or moved off-site for recycling. 

Ç Ç Indoor trash is emptied late during the day after lunch and afternoon breaks. 

Ç Ç Trash can liners are replaced each time the receptacle is emptied. 
Action needed: Completed (Date/Initials) 
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Recycling 

Yes  No 

Custodial and Building Maintenance Staff Checklist page 7 

Ç Ç Returnable beverage containers and recyclable items are washed before placing in recycling 
bins. If  returnables are not rinsed, they are stored in bins with tight fitting lids that are 
emptied at least weekly.   

Ç Ç All returnables and recyclables are taken off site  at least weekly. 

Ç Ç Recycling and returnable bins are lined with plastic garbage bags. Bags are replaced each time the bin is 

emptied. 

Ç Ç Recycling bins are cleaned as necessary with detergent and hot water. 

Ç Ç Trash compactors are opened and cleaned on a regular basis. 

Ç Ç Paper and cardboard are stored away from potential sources of food, such as dining areas, 

recycling bins, vending machines, etc. 

Ç Ç Recyclable materials are collected and moved off site at least weekly. 

Action needed: Completed (Date/Initials) 
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Custodial and Building Maintenance Staff Checklist page 8 

Wasp IPM  

Yes  No 

Ç Ç Between May and October, building exteriors and outdoor equipment are inspected for wasp 

nesting activity every 2 weeks. Nests located near areas of human activity are destroyed. 

Ç Ç All  trash containers have tight-fitting lids or spring loaded doors. 

Ç Ç All  waste is sealed into plastic bags before disposal. 

Ç Ç Trash is frequently emptied, especially during warm weather. 

Ç Ç Dumpsters are washed on a regular basis to eliminate spilled food and liquids. 

Ç Ç Food consumption is limited outdoors. Trash is promptly cleaned up after outdoor events where 

food was served. 

Ç Ç Openings in outside walls, playground structures, fences, pipes, hollow fence posts, meter 

boxes, wall voids, etc. are sealed to prevent wasps from building nests. 

Ç Ç Students and staff promptly report evidence of wasp nests (concentrated wasp activity or 

visible nests) on school grounds to IPM coordinator. 

Ç Ç Staff are trained in appropriate emergency response for stings. 

Action needed: Completed (Date/Initials) 
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School IPM Checklist 

Grounds Managers, Landscapers 

Ç Need help with pest control 

 

Instructions 
Name:  1. Read the information on this sheet. 

Room/Area:  2. Check the appropriate ñYesò or ñNoò boxes. 

3. Write any items needing attention (usually 
School:  indicated by a óNoô response) in the places 

provided at the end of each section and 
Date Completed: 

check the óNeed helpô box above.  Record 

Signature:  date and initials to show when problems have 
been corrected. 

4. Return completed checklist to the IPM 

coordinator; keep a copy for your records. 

It is the policy of this school district to manage pest problems in ways that pose the least hazard to 

human health and the environment. To this end, we have adopted an integrated pest management (IPM) 

program. IPM combines pest prevention, non-chemical pest control methods, and the appropriate use of 

pesticides that are the least harmful to human health and the environment. By addressing and correcting the 

root causes of pest problems, IPM can provide long-term, economical pest control and minimize the risk of 

pesticide exposure. 

We are asking for your cooperation with our IPM program! The success of IPM depends on the 

involvement of many individuals. Students, teachers, school staff, administration, and parents are all 

participants in the IPM program. Together we can help reduce pest problems and pesticide applica- 

tions. You can have a positive impact on our goal to reduce pest problems by completing the following 

checklist as indicated by your IPM coordinator. 

Grounds management staff play key roles in an IPM program. They are responsible for recognizing and 

correcting conditions that may lead to pest problems. A good management program, that includes as many 

appropriate actions as possible from the following list, should minimize conditions that attract or support 

pests while providing safe, healthy, attractive, and functional school grounds. The grounds are so varied that 

it is impossible to remove all sources of food, water, and shelter for pests, but it is possible to minimize 

conditions that attract or support them. It is important that all grounds maintenance staff be adequately 

trained to recognize and prevent pest problems. Refer to the Fact Sheets section of this tool kit for addi- 

tional information on turf and landscape care and tips for weed, insect and plant disease monitoring and 

prevention practices. 
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Waste Management 

Yes  No 

Ç Ç An adequate number of trash receptacles are in place where people use outdoor benches and 

dining areas and are likely to leave food and beverage waste behind. 

Ç Ç Outdoor trash cans (preferably metal) have self-closing lids, are kept clean, and are 

emptied daily. Cracked or broken cans, or those with evidence of rodent activity, such as 

gnawed holes, are promptly replaced with a metal one. 

Ç Ç Trash receptacles with an open design, such as wire mesh, have openings less than1/4ò in 

diameter or are retrofit with a sheet metal liner to keep rodents out. 

Ç Ç Trash receptacles are elevated off the ground. 

Ç Ç Empty beverage containers are double-rinsed, kept in tightly sealed pest-proof containers, and 

removed daily. 

Ç Ç Food concession buildings (snack shacks) are regularly inspected, kept clean, pest free, well 

sealed, with all food sealed in pest-proof containers. At season-end, all food is removed and 

all equipment and surfaces are thoroughly cleaned to remove all grease and food residues. 

Action needed: Completed (Date/Initials) 

 

 

 

 

 

 

 

 

 

 
Water Management 

Yes  No 

Ç Ç Water drains away from buildings and does not pool for any period of time on school grounds.  

Ç Ç Gutters and drainpipes downspouts and splash guards are regularly cleaned and in good condition. 

Ç Ç Tires are not used in play areas or have drainage holes that prevent them from collecting water 

and are inspected regularly for standing water and wasp nests. 

Action needed: Completed (Date/Initials) 
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Landscaping 

Yes  No 

Ç Ç School grounds are regularly scouted for weeds, insects and diseases. 

Ç Ç Bark and wood chips are kept more than 12 inches from building). 

Ç Ç Trees and shrubs are trimmed to allow at least 12 inches of clearance between foliage and the ground and 12 

inches from foliage to building. 

Ç Ç Climbing vines are removed from exterior walls. 

Ç Ç Tree limbs are trimmed to at least 6 feet (10 feet if  squirrels are a problem) away from building 

and roof. 

Ç Ç Building foundations are kept free of leaves, debris and weeds. 

Ç Ç Walls and fence lines are kept free from weeds and debris that might provide pest shelter. 

Ç Ç A list of approved plants is developed and maintained for the school. 

Ç Ç Plants selected for planting, including gardens and memorial plantings, are appropriate for each 

site. 

Ç Ç Pest and drought resistant plants that are native, or non-invasive alien plants from similar climates, 

are used for new landscaping. 

Ç Ç Plants that shed a minimum of seeds and fruits are used for landscaping. 

Ç Ç Fallen seeds and fruit from ornamental plantings are picked up and disposed of promptly. 

Ç Ç Soil and pavement directly adjacent to buildings and retaining walls are graded away from 

buildings. Drainage is adequate to account for roof and pavement runoff, sprinkler systems, 

down spouts, etc. 

Ç Ç Outdoor ñbug zappersò are not used. 

Action needed: Completed (Date/Initials) 
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School IPM Checklist 

Turf Managers 

Ç Need help with pest control 

Instructions 
Name:  1. Read the information on this sheet. 

Room/Area:  2. Check the appropriate ñYesò or ñNoò 

boxes. 

School:  3. Write any items needing attention (usually 
indicated by a óNoô response) in the places 

Date Completed: 
provided at the end of each section and 

Signature:  check the óNeed helpô box above. 

4. Return completed checklist to the IPM 

coordinator; keep a copy for your records. 

It is the policy of this school district to manage pest problems in ways that pose the least hazard to 

human health and the environment. To this end, we have adopted an integrated pest management (IPM) 

program. IPM combines pest prevention, non-chemical control methods, and the appropriate use of 

pesticides. IPM addresses and corrects the root causes of pest problems to provide long-term, 

economical pest control with a minimum risk of pesticide exposure. 

We are asking for your cooperation with our IPM program! The success of IPM involves many 

individuals. Students, teachers, school staff, administration, and parents all participate in IPM. Together 

we can help reduce pest problems and pesticide applications. You can help our goal to reduce pest 

problems by completing the following checklist as indicated by your IPM coordinator. Refer to the Fact 

Sheets section of this tool kit for help in identifying, monitoring, preventing, and managing pests. 

 
Turf  Management 

Yes  No 

Ç Ç Turf is regularly scouted for weeds, insects, and diseases. Monitoring records are kept in the 

Pest Management Activity Logbook. 

Ç Ç Pests are identified before any control actions are taken. Control actions are recorded in the 

Pest Management Activity Logbook. 

Ç Ç Turfgrass receives 1 inch of water as rain or irrigation per week, or is not used and is 

allowed to go dormant during summer months. 

Ç Ç If  irrigation is used, it is applied during early morning hours. 

Ç Ç Turfgrass is mowed when the grass is dry and soil is not excessively moist. 

Ç Ç Mowing height is set to 2½-3 inches; mowed lower only when and where needed for sports 

requiring it. 

Ç Ç Mowing is frequent enough to remove no more than 1/3 of the leaf blade at any one cutting. 

Ç Ç Mowing blades are kept sharp. 

Ç Ç Soil is tested every 1-3 years, depending on level of use, pH is adjusted and fertilizer is added as 

indicated by test results. 

Ç Ç High-use turfgrass is fertilized at least twice each year with slow-release fertilizer. Low 

maintenance turfgrass is fertilized once a year. 

. 
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Ç Ç      Bare spots and damaged turf are over seeded and top-dressed as necessary  

Ç Ç High-use turf is aerated at least once each year, preferably more often if needed to reduce 

compaction. 

Ç Ç  High-use turf is overseeded in fall to increase grass thickness and fill in bare spots. 

Ç        Ç       Thatch is kept to no more than 3/4-inch depth. 

Action needed: Completed (Date/Initials) 
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School IPM Checklist 

Food Services Staff 

Ç Need help with pest control 

Instructions 
Name:  1. Read the information on this sheet. 

Room/Area:  2. Check the appropriate ñYesò or ñNoò 
boxes. 

School:  3. Write any items needing attention (usually 
indicated by a óNoô response) in the places 

Date Completed: 
provided at the end of each section and 

Signature:  check the óNeed helpô box above. 

4. Return completed checklist to the IPM 

coordinator; keep a copy for your records. 

It is the policy of this school district to manage pest problems in ways that pose the least hazard to 

human health and the environment. To this end, we have adopted an integrated pest management  

(IPM) program. IPM combines pest prevention, non-chemical pest control methods, and the appropri- 

ate use of pesticides that are the least harmful to human health and the environment. By addressing and 

correcting the root causes of pest problems, IPM can provide long-term, economical pest control and 

minimize the risk of pesticide exposure. 

We are asking for your cooperation with our IPM program! The success of IPM depends on all of 

us. Together we can help reduce pest problems and pesticide use. Pesticides may only be applied by a 

licensed professional and only as part of our IPM program. Sanitation, maintenance and good food 

handling and storage practices are the first line of defense. You can have a positive impact by 

completing the following checklist as indicated by your IPM coordinator. 

Food handling and preparation areas are among the most critical areas for pest management. It is 

essential that kitchen staff practice good sanitation and proper food storage and play an active role in 

implementing the IPM program. 

 
Pest Monitoring   

Yes  No 

Ç Ç Staff are trained to recognize and report signs of pest activity 

Ç Ç Any evidence of pests (rodents, insects, droppings, gnawing, webbing, etc.) observed 

as part of routine work is reported and documented promptly. 

Ç Ç Kitchen, food pantry, and cafeteria are inspected for evidence of pests (droppings, 

webbing, insects, odors, gnawing, etc.) at least monthly. Inspection findings and 

corrective  actions  taken are documented and reported promptly to the IPM 

coordinator. 

Ç Ç Insect monitoring traps and glue boards or mouse traps are used to monitor for crawling 

insects and rodents at least monthly. If a mouse or rat is captured, check traps daily 

until no more are captured for a week and there is no evidence of continuing activity.  
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Food Services Staff Checklist page 2 

 

Facilities Inspection and Maintenance  

Yes  No 

Ç Ç Kitchen and cafeteria are clean, clutter-free and well-organized. 

Ç Ç Unscreened exterior doors and windows are kept closed; never propped open.  

Ç Ç Screens on windows and doors are in good repair.  

Ç Ç Weather stripping and door sweeps are present and in good condition on exterior doors.  

Ç Ç Cracks and crevices in walls, moldings, floors and ceilings are sealed. 

Ç Ç Plumbing is kept in good repair. Drips, leaks, sweating pipes, slow drains, etc are reported 

promptly. Pipes, garbage disposal, conduits, drain-fittings, ice machines, etc. (including those 

in out- of-the-way places) are inspected weekly for leaks and repaired promptly. 

Ç Ç Floor drains are cleaned regularly. Drain covers are kept clean and unblocked. 

Drain traps are kept full  of water. 

Ç Ç Sewer lines are in good repair. 

Ç Ç Openings around electrical conduits, pipe chases, and ducts are sealed or covered with 

escutcheon plates. 

Ç Ç All equipment is regularly serviced and kept in good repair.  

Ç Ç Refrigerators, ovens, stoves, steam tables and microwave ovens are kept clean and in good 

repair. 

Ç Ç Vending machines are maintained in clean condition inside and out. 

Ç Ç Food serving line equipment is kept clean and in good repair. All hollow elements are sealed 

(eg. no missing endcaps; cracks or openings to hollow structural components are sealed). 

Ç Ç Paper charts, posters and notices on walls are kept to a minimum, preferably mounted on a 

bulletin board. Out-of-date charts or paper notices are removed from walls monthly. 

Ç Ç Purchases of new kitchen appliances and fixtures are of pest-resistant design (i.e., open design, 

few or no hiding places for insects, freestanding and on casters or wheels for easy thorough 

cleaning). 

 

Action needed: Completed (Date/Initials) 
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Cleaning 

Yes  No 

Food Services Staff Checklist page 3 

Ç Ç All food is tightly sealed in pest-proof storage by end of day. 

Ç Ç All  kitchen areas are cleaned thoroughly before end of each day in use. 

Ç Ç Floor mats are lifted off floor before floors are cleaned and not replaced until floor is dry. 

Ç Ç Floor mats are cleaned and hung to dry daily. 

Ç Ç All  used dishes and utensils are cleaned by the end of the day. 

Ç Ç All  surfaces and equipment are cleaned and dry by the end of the day. Steam tables are 

emptied and dried daily. 

Ç Ç Food preparation and handling equipment such as slicers and mixers are disassembled 

and cleaned daily. 

Ç Ç Wiping cloths, aprons, and other linens are laundered daily. 

Ç Ç Mops and mop buckets are properly dried and stored after each use. 

Ç Ç Surfaces in food preparation and serving areas are regularly cleaned of any grease deposits. 

Ç Ç Portable items such as food carts and tray racks are cleaned frequently and kept free of 

food debris. Steam cleaning is preferable. 

Ç Ç Pits below dumb waiters are checked and cleaned daily. 

Ç Ç Cabinets are kept clean and well-organized, free of food debris, spills or crumbs. All food stored in 

pest-proof containers. 

Ç Ç Drain covers are removed and drains are cleaned weekly with a long-handled brush and clean- 

ing solution. 

Ç Ç Overflow water trays in refrigeration units are cleaned and emptied regularly. 

Ç Ç Areas around and under appliances and furnishings that are rarely moved are thoroughly 

cleaned at least monthly to remove accumulated grease, dust, etc. 

Action needed: Completed (Date/Initials) 
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Food Services Staff Checklist page 4 

Waste Management 

Yes  No 

Ç Ç Dumpsters have rain covers or lids in good condition and are kept closed to keep rodents 

out and garbage in. 

Ç Ç Dumpsters are never allowed to overflow. The lid can always be fully closed. 

Ç Ç Dumpsters are located as far away as practical from building entrances and windows. 

Ç Ç Garbage that is not put in dumpsters is placed in lined trashcans. If  outdoors, cans have tight 

fitting lids and are kept closed when not in use. 

Ç Ç Garbage cans are cleaned periodically with hot water and detergent. 

Ç Ç Food waste is stored in sealed plastic bags and placed, not tossed, into dumpster so bags 

do not break open. 

Ç Ç Food that has come in direct contact with pests (such as ants, mice, cockroaches, meal 

worms, or other stored product pests) is considered contaminated and is discarded promptly. 

Ç Ç Packing and shipping trash (bags, boxes, pallets) is promptly and properly disposed of or recycled. 

Ç Ç Recyclable containers are washed with soapy water before storage or stored refrigerated or in 

pest-proof containers and regularly moved off-site. 

Ç Ç Waste with liquid food residues (e.g., milk cartons, juice boxes) are drained of excess 

liquid before discarding. 

Ç Ç Weather stripping and door sweeps are present and in good condition on exterior doors. 

Action needed: Completed (Date/Initials) 
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Storage 

Yes  No 

Food Services Staff Checklist page 5 

Ç Ç Shipments are inspected upon delivery and rejected if pests are found. 

Ç Ç Boxes are unpacked promptly.  Cardboard and other shipping material is taken off site 

promptly. 

Ç Ç Stored products are rotated on a ñfirst in, first outò basis. Storing unnecessary quantities of 

items is avoided. 

Ç Ç Food storage areas are inspected twice monthly for evidence of pests. 

Ç Ç Any evidence of pests (droppings, insects, webbing, gnawed holes in packaging or walls) 

are promptly recorded in the logbook and reported to the IPM coordinator for appropriate 

action. 

Ç Ç Any food or food packages found with evidence of pest damage or infestation, such 

as webbing, insects, droppings, or perforated or gnawed packaging is sealed into a 

pest-proof container, removed from pantry and reported. Keep a sample of the pest or 

damage until it is identified, then discard. Follow up to ensure that additional 

corrective action is taken eliminate the pests.  

Ç Ç Food is not left uncovered or exposed overnight. 

Ç Ç Food products are stored in pest-proof containers. 

Ç Ç Pantry is used only to store food and supplies used regularly by nutrition staff. 

Other materials and unused or broken equipment are not stored in pantry.  

Ç Ç Food and non-food items are stored separately to facilitate inspection and pest prevention. 

Ç Ç Torn or broken food packaging is repaired as soon as possible or, if  damaged, the food is 

repacked in new containers. 

Ç Ç Spills are cleaned up promptly. 

Ç Ç Foodstuffs and dry goods are stored at least 12ò off the floor in tightly sealed, pest-proof 

containers such as plastic storage boxes. 

Ç Ç Shelving units made of non-porous, easily cleanable materials such as metal or 

plastic. Open-design wire shelves that permit inspection and prevent accumulation 

of food debris is preferred.  

Ç Ç Shelving units are clean and in good repair. Hollow spaces are sealed (no missing 

endcaps, etc).  

Ç Ç Shelving units are kept away from walls to allow for inspection 

Ç Ç Inspection aisles (at least 6" x 6") are maintained around bulk stored products. 

Ç Ç Shelf paper is not used. 

 

Action needed: Completed (Date/Initials) 
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School IPM Checklist 

Office Staff, Teachers, and Students 

Ç Need help with pest control 

Instructions 
Name:  1. Read the information on this sheet. 

Room/Area:  2. Check the appropriate ñYesò or ñNoò 
boxes. 

School:  3. Write any items needing attention (usually 
indicated by a óNoô response) in the places 

Date Completed: 
provided at the end of each section and 

Signature:  check the óNeed helpô box above. 

4. Return completed checklist to the IPM 

coordinator; keep a copy for your records. 

It is the policy of this school district to manage pest problems in ways that pose the least hazard to 

human health and the environment. To this end, we have adopted an integrated pest management 

(IPM) program. IPM combines pest prevention, non-chemical pest control methods, and the appropri- 

ate use of pesticides that are the least harmful to human health and the environment. By addressing and 

correcting the root causes of pest problems, IPM can provide long-term, economical pest control and 

minimize the risk of pesticide exposure. 

We are asking for your cooperation with our IPM program! The success of IPM depends on the 

involvement of many individuals. Students, teachers, school staff, administration, and parents are all 

participants in the IPM program. Together we can help reduce pest problems and pesticide applica- 

tions. Do not ask school staff to apply pesticides. Pesticides may only be applied by a licensed 

professional and only as part of our IPM program. Sanitation, maintenance, monitoring and good 

food handling and storage practices are the first line of defense You can have a positive impact by 

completing the following checklist as indicated by your IPM coordinator. 

The most important pest management responsibility of students and staff is sanitation. Much of the 

prevention and reduction of pest infestation depends on whether or not food is left in classrooms, 

common areas, and lockers. In addition, staff and students can provide important information by 

reporting the presence of pests. 

 
Yes  No 

Ç Ç Only school-approved and trained staff are allowed to use wasp sprays.  Use of ant bait 

stations or mouse poisons is only allowed by licensed pesticide applicators. 

Ç Ç District policies concerning storage and use of disinfectants, cleaners, and sanitizers are adhered 

to by all staff.  Staff do not purchase or bring own cleaning or other chemical products from 

home. Chemicals (including cleaning products) are kept out of reach of children. 

Ç Ç Clogged or leaking plumbing, lavatories, sinks, water fountains, heating/ventilation systems, or 

water coolers are promptly reported and repaired. 

Ç Ç Sink areas kept clean and dry. 

Ç Ç Trash generated after custodians have left is removed from the classroom by end of day. 

Ç Ç Work areas are neat and organized. 

Ç Ç Leftover or spilled food and beverages are cleaned-up immediately. 
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Yes No 
 

Ç 

Ç 

Ç 

Ç 

Spills on carpets are reported to maintenance and cleaned and dried immediately. 

Empty cans and bottles are rinsed and excess water drained, removed from classrooms, and 

  placed in designated bins. 

Ç Ç Recyclables are stored only in designated receptacles. 

Ç Ç Classrooms and storage areas are organized; not cluttered or congested. Cardboard boxes 

are kept to a minimum. 

Ç Ç The unit ventilator is clean. If  liquid has spilled inside, the filter has been replaced. 

Ç Ç All  vents, air conditioners, heating units, and unit ventilators are not blocked (nothing placed on 

unit ventilators). 

Ç Ç All  malfunctioning equipment, especially heating, ventilating, air conditioning, and plumbing, is 

promptly reported and repaired. 

Ç Ç Windows screens in good repair. Damaged screens are reported. 

Ç Ç Windows without screens in good repair are kept closed. 

Ç Ç Exterior doors that could allow pests to enter are kept closed, not propped open. 

Ç Ç Refrigerators, vending machines, and microwaves are clean and free of spills. 

Ç Ç Sticky traps and bait boxes to monitor or kill  pests are tamper-proof and inaccessible to students. 

Ç Ç No pesticides are stored in classrooms. Any pesticides stored on school property are kept in 

locked cabinets. 

Ç Ç Open, unsealed food is not stored in desks, file cabinets, or lockers. 

Ç Ç Potted plants are discouraged. If they are allowed, avoid overwatering. Keep a tray underneath to 

prevent water leaks. Clean and dry the tray regularly. Inspect plants regularly for pests, mold and odors. 

Ç Ç Cracks and crevices in walls, floors, around pipes, under cabinets, etc. are promptly 

reported and sealed. 

Ç Ç Lockers and desks are emptied and cleaned at least twice per year. 

Ç Ç Sufficient space between coat hooks is provided so that each childôs hat and coat do not 

touch those of another to prevent spreading of head lice. 

Ç Ç Food, food wrappers, and open beverage containers are removed from lockers, desks, 

and teachersô rooms daily 

Ç Ç Potential pest food items used in classrooms (e.g., beans, plant seeds, pet food and bedding, 

decorative corn, gourds) are refrigerated or stored in glass or metal containers with pest- 

proof lids. 

Ç Ç Food and beverages are allowed only in designated areas that are cleaned daily. 

Ç Ç Materials are stored away from walls and off floors to allow for regular pest inspection. 

Ç Ç Animal wastes from classroom pets or laboratory animals are flushed or placed in sealed 

containers before disposal. 

Ç Ç Heavy furnishings and equipment (e.g., staff desks, bookcases, filing cabinets) are moved to 

permit thorough cleaning around and underneath at least annually. 

Ç Ç Furniture that is rarely moved (e.g., staff desks, bookcases, filing cabinets) are of a design 

that permits complete cleaning under and around the furniture, or ready movement for 

cleaning purposes. 
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Ç 

 
 

Ç 

 
 

Upholstered furniture is avoided. Used furniture is discouraged. Any used furniture is inspected 

tho thoroughly for   thoroughly for pests and/or steam-treated before being brought into school. 

Ç 

Ç 

Ç 

Ç 

Students are instructed not to exchange hats, scarves, combs, and brushes. 

Information about pest ecology, pesticides, and IPM is included in appropriate curricula. 

Action needed: Completed (Date/Initials) 
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School IPM Checklist 

School Nurse 

Ç Need help with pest control 

Instructions 
Name: 1. Read the information on this sheet. 

Room/Area:  2. Check the appropriate ñYesò or ñNoò 
boxes. 

School:  3. Write any items needing attention (usually 
indicated by a óNoô response) in the places 

Date Completed: provided at the end of each section and check 

Signature:  
the óNeed helpô box above. 

4. Return completed checklist to the IPM 

Coordinator; keep a copy for your records. 

It has been well documented that pests and pesticides contribute to asthma and other health problems. It 

is the policy of this school district to manage pest problems in ways that pose the least hazard to human 

health and the environment. To this end, we have adopted an integrated pest management (IPM) program. 

IPM combines pest prevention, non-chemical pest control methods, and the appropriate use of pesticides 

that are the least harmful to human health and the environment. By addressing and correcting the root causes 

of pest problems, IPM can provide long-term, economical pest control and minimize the risk of pesticide 

exposure. 

We are asking for your cooperation with our IPM program. The success of IPM depends on the 

involvement of many individuals. Students, teachers, school staff, administration, and parents are all partici- 

pants in the IPM program. Together we can help reduce pest problems and pesticide applications. You can 

have a positive impact on our goal to reduce pest problems by completing the following checklist as indi- 

cated by your IPM coordinator. 

Yes  No 

Ç Ç School nurse is a member of the schoolôs environmental, safety, IPM, and indoor air quality teams. 

Ç Ç School nurse has access to Safety Data Sheets for all pesticides, disinfectants and sanitizers used 

on school property. 

Ç Ç School nurse can recognize signs and symptoms of pesticide exposure. 

Ç Ç The school nurse is knowledgeable about potential impacts of pests and pesticides on human health and is 

involved in decisions regarding selection and use of pesticides and cleaning products. 

Ç Ç School nurse educates school staff, students, and parents on the links between pests, 

pesticides, indoor air quality, and human health.  

Ç Ç School nurse understands and educates staff, students and families appropriate personal 

hygiene and facility sanitation measures to help prevent or reduce the spread of pests 

such as bed bugs, head lice, scabies mites, and ringworm. 

Ç Ç School nurse is knowledgeable about and communicates with students and staff, appropriate measures 

to prevent and/or reduce encounters with pests of health concern such as mosquitoes, ticks, 

and stinging insects (European red ant, stinging caterpillars, hornets, honeybees) on school 

grounds. 

Ç Ç Records of all children and staff members with asthma or chemical sensitivities are maintained. 

Ç Ç A log of health complaints that notes symptoms, location and time of symptom onset, and 
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Yes No 

Ç Ç  School nurse is involved in decisions, policies and procedures regarding furred and feathered pets in 
classrooms.  

Ç Ç School nurse is knowledgeable about bed bugs and assists school administration to develop protocols for 

responding to bed bugs introduced into the school on people and belongings. 

Ç Ç School nurse is knowledgeable about and communicates with other staff best practices and protocols for 

preventing the school from being a transfer hub for pests such as fleas, cockroaches and bedbugs.  

Ç Ç School nurse provides guidance  to  families to prevent introduction and spread of bed bugs , fleas , lice,  and cockroaches. 

Ç Ç School nurse understands and educates students, staff and families that insect and spider bites alone are 

insufficient to identify a pest; rather, a specimen of the suspected pest must be collected to obtain an 

accurate identification.  

Ç Ç School nurse emphasizes to parents the importance of reading and following the instructions on lice-
control products if  a parent chooses to use these products. 

Ç Ç School nurse can explain the limitations and actual effects of over-the-counter and prescription 

treatments on head lice at their different life stages. 

Ç Ç School nurse maintains school policies and procedures addressing the use of insect repellents on school 

grounds. 

 

 
 

 

 

Action needed: Completed (Date/Initials) 
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http://www.maine.gov/dacf/php/integrated_pest_management/school/documents/School_Grounds_BMPs_2012.pdf
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What is a pesticide? 

· A pesticide is any natural or man-made chemical product that claims to kill,  repel, or mitigate a living 

organism. Pesticides typically used on school properties include: ant cups, insect sprays, and dusts; 

weed control products; mouse poisons; and disinfectants applied to control mold or germs. Most, but 

not all, pesticides sold in Maine have an óEPA Reg. No.ô(EPA Registration Number) on the container 

label. 

May pesticides be used in schools? 

· Pesticides may only be legally applied in Maine schools by persons having a valid commercial pesticide 

applicators license in the proper category for the intended purpose. The exceptions to this regulation are 

the use of disinfectants used for routine cleaning, the use of insect repellents for personal protection, and 

emergency use of over-the-counter insecticides for control of stinging or biting insects that pose an 

immediate threat to human health. 

What is required by the Maine School IPM regulation, Standards for Pesticide Applications 

and Public Notifications in Schools? 

· All  schools must adopt and implement an integrated pest management (IPM) policy. 

· A staff member must be appointed IPM coordinator, the name and contact information must be reported 
annually to the Maine Board of Pesticides Control, and the IPM Coordinator must complete specific 
training. 

· A notice about the schoolôs IPM policy must be published in the policy manual or handbooks. 

· Each pesticide application must be approved by the IPM Coordinator and parents and staff must be 

notified in advance.  
 

Does this new regulation apply to childcare programs and preschools, too? 

· Yes, if the childcare program is in a school or shares facilities with any grades K through 12. 

Does licensed school staff follow the same regulations as contracted pest management professionals? 

· Yes. See Certification and Licensing for Commercial Applicators in this section. 

Why did the Board of Pesticides Control  adopt this regulation? 

· The Board convened a diverse stakeholder committee representing school administrators and staff, pest 

management professionals, environmental organizations, and others who developed the regulation to 

address potential health risks posed by the use of pesticides in schools. 

Must the school hire an outside contractor to do pest management? 

· No. Many pest management solutions can be done by school staff. The most effective solutions include 

keeping facilities clean and well maintained, regularly inspecting buildings and grounds for evidence of 

pests and pest prevention needs, and using non-pesticide pest traps. Pesticides may not be needed. 

School IPM Fact Sheet 

Pesticides, State Regulations, 

and IPM in Maine Schools 
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Does the Board of Pesticides Control  recommend any specific pest control companies or have any 

companies been contracted to help with compliance? 

· No. The BPC does not recommend any specific pest control company and no company has been 

contracted to help with compliance with this rule. The Board can make available a list of licensed 

companies and recommends that schools use the contracting guidelines available at 

www.maine.gov/schoolipm/ or by calling 207-287-2731. 

 
What is required of the Integrated Pest Management Coordinator? 

· The IPM coordinator is a school employee, not a contractor, who implements the school IPM 

policy. This person must be knowledgeable about IPM, but is NOT required to be licensed unless 

pesticide application is also part of their duties. However, many schools find that having a staff 

member become licensed is an asset whether contracting for IPM services or doing it in-house. 

· Maintains the pest management and pesticide application records. 

· Notifies parents, guardians, and staff and ensures that required signs are posted in advance of non- 

exempted pesticide applications (see below). 

· Makes available to requesting parents, guardians or staff a copy of the Standards for Pesticide 

Applications and Public Notifications in Schools, pesticide application records, and information 

about pesticides used at the school. 

· Makes the schoolôs IPM policy available to anyone requesting it. 

· Ensures all pesticide applications are performed in compliance with the schoolôs IPM policy. 

How must the initial  notification  be done? 

· We recommend it be included in the schoolôs handbook given out at the start of each year. The 

notice can also be sent home in backpacks, by e-mail, or any other way as long as the school is 

assured that all staff, parents, and guardians receive it. (See the Planning and Notification Templates 

section for sample notification letters.) 

If  the school does not use any pesticides, must the initial  notice be given? 

· Yes. The regulation requires that all schools adopt an IPM policy and that all schools notify staff, 

parents, and guardians about the policy, where it may be reviewed and how the school plans to 

notify parents and staff before a pesticide is applied. 

How is specific pesticide application notification given? 

· Schools must notify parents, guardians, and staff at least 5 days in advance of non-exempted pesti- 

cide applications, providing specific information about the pesticide. 

· Schools can choose between providing universal notice to all staff, parents, or guardians before each 

non-exempted pesticide application or only to those requesting to be put on a notification registry. 

· At least two working days prior to non-exempted pesticide applications schools must also post 

required signs at points of access and in a common area of the school. See Standards for Pesticide 

Applications and Public Notifications in Schools in this section for specifics. 

How much will  it  cost to comply with this regulation? 

· Unless a school chooses to send notices via U.S. mail, there should be minimal costs for printing the 

required notices and signs. Other infrequent costs include optional training sessions, optional licens- 

ing of school staff to apply pesticides and the resource materials associated with training and licens- 

ing. In the long term, integrated pest management programs usually cost less than traditional monthly 

pesticide applications. Cost of non-compliance could be much higher! 

http://www.thinkfirstspraylast.org/schoolipm/
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026  BOARD OF PESTICIDES CONTROL 

 

Chapter 27: STANDARDS FOR PESTICIDE APPLICATIONS AND PUBLIC NOTIFICATION 

IN SCHOOLS 

 

 

SUMMARY:  This rule establishes procedures and standards for applying pesticides in school buildings and 

on school grounds. This rule also sets forth the requirements for notifying school staff, students, visitors, 

parents and guardians about pending pesticide applications. 

 

 

 

Section 1. Definitions 

 

 A. Integrated Pest Management. For the purposes of this rule, Integrated Pest Management 

(IPM) means the selection, integration and implementation of pest damage prevention and 

control based on predicted socioeconomic and ecological consequences, including: 

 

(1) Understanding the system in which the pest exists, 

 

(2) Establishing dynamic economic or aesthetic injury thresholds and determining 

whether the organism or organism complex warrants control, 

 

(3) Monitoring pests and natural enemies, 

 

(4) when needed, selecting the appropriate system of cultural, mechanical, genetic, 

including resistant cultivars, biological or chemical prevention techniques or 

controls for desired suppression, and 

 

(5) Systematically evaluating the pest management approaches utilized. 

 

 B. School. For the purposes of this rule, School means any public, private or tribally funded: 

 

(1) Elementary school, 

 

(2) Secondary school, 

 

(3) Kindergarten or 

 

(4) Nursery school that is part of an elementary or secondary school. 

 

 C. School Building. For the purposes of this rule, School Building means any structure used 

or occupied by students or staff of any school. 

 

 D. School Grounds. For the purposes of this rule, School Grounds means: 

 

  (1) Land associated with a school building including playgrounds, athletic fields and 

agricultural fields used by students or staff of a school, and 

 

  (2) Any other outdoor area used by students or staff including property owned by a 

municipality or a private entity that is regularly utilized for school activities by 

Maine School Integrated Pest Management Regulation 
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students and staff. School grounds do not include land utilized primarily for 

non-school activities, such as golf courses and museums. 

 

 E. Integrated Pest Management Coordinator. An employee of the school system or school 

who is knowledgeable about integrated pest management and is designated by each school 

to implement the school pest management policy. 

 

 F. School Session. For the purposes of this rule, school is considered to be in session during 

the school year including weekends. School is not considered to be in session during any 

vacation of at least one week. 

 

 

Section 2. Requirements for All Schools 

 

 A. All public and private schools in the State of Maine shall adopt and implement a written 

policy for the application of Integrated Pest Management techniques in school buildings 

and on school grounds. 

 

B. Each school shall appoint an IPM Coordinator who shall act as the lead person in 

implementing the school's Integrated Pest Management policy. The IPM Coordinator 

shall be responsible for coordinating pest monitoring and pesticide applications, and 

making sure all notice requirements as set forth in this rule are met. In addition, the IPM 

Coordinator shall: 

 

(1) Complete Board-approved IPM Coordinator overview training within one month of 

his/her first appointment as an IPM Coordinator and obtain Board documentation 

thereof; 

 

(2) Complete Board-approved IPM Coordinator comprehensive training within one 

year of his/her first appointment as an IPM Coordinator and obtain Board 

documentation thereof; 

 

(3) Obtain at least one hour of Board-approved continuing education annually; 

 

(4) Maintain and make available to parents, guardians and staff upon request: 

 

a. the schoolôs IPM Policy, 

 

 b. a copy of this rule (CMR 01-026 Chapter 27), 

 

c. a ñPest Management Activity Log,ò which must be kept current. Pest 

management information must be kept for a minimum of two years from 

date of entry, and must include: 

 

i. the specific name of the pest and the IPM steps taken, as described 

under Section 5C of this rule; and 

 

ii. a list of pesticide applications conducted on school grounds, including 

the date, time, location, trade name of the product applied, EPA 

Registration number, company name (if applicable) and the name and 

license number of the applicator. If the product has no EPA 

Registration number, then a copy of the label must be included. 

 

  (5) Authorize any pesticide application not exempted under Sections 3A(2), 3A(3), 3B, 

3C, or 3D made in school buildings or on school grounds and so indicate by 
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completing and signing an entry on the Pest Management Activity Log prior to, or 

on the date on which the minimum notification requirements must be implemented; 

and 

 

(6) Ensure that any applicable notification provisions required under this rule are 

implemented as specified. 

 

 C. By September 1, every school shall inform the Board of the identity and the contact 

information for the IPM Coordinator. This requirement can be fulfilled through a Board 

approved reporting system. 

 

 

Section 3. Exemptions 

 

 A. The following pesticide uses are exempt from the requirements of Sections 4 and 5 of 

this rule: 

 

  (1) Application of ready-to-use general use pesticides by hand or with non-powered 

equipment to control or repel stinging or biting insects when there is an urgent need 

to mitigate or eliminate a pest that threatens the health or safety of a student, staff 

member or visitor, 

 

  (2) Application of general use antimicrobial products by hand or with non-powered 

equipment to interior or exterior surfaces and furnishings during the course of 

routine cleaning procedures, and 

 

  (3) Application of paints, stains or wood preservatives that are classified as general use 

pesticides. 

 

 B. The following pesticide uses are exempt from the requirements of Section 4 of this rule: 

 

  (1) Pesticides injected into cracks, crevices or wall voids, 

 

  (2) Bait blocks, gels, pastes, granular and pelletized materials placed in areas 

inaccessible to students, 

 

  (3) Indoor application of a pesticide with no re-entry or restricted entry interval 

specified on its label but entry to the treated area is restricted for at least 24 hours. 

 

 C. When the Maine Center for Disease Control has identified arbovirus positive animals 

(including mosquitoes and ticks) in the area, powered applications for mosquito control are 

exempt from Section 4B(1) and 5C. Applicators should post the treated area as soon as 

practical, in a manner consistent with Section 4B(2). 

 

 D. School education facilities utilized for agricultural or horticultural education, and not 

normally used by the general school population, such as, but not limited to, greenhouses, 

nursery plots or agricultural fields, are exempt from the application limitations contained in 

Section 5E and notification provisions contained in Section 4B(1) provided that parents, 

staff and students are informed about the potential for pesticide applications in such areas. 

The posting requirements contained in Section 4B(2) must be complied with. In addition, 

students entering treated areas must be trained as agricultural workers, as defined by the 

federal Worker Protection Standard. 

 

 

Section 4. Notification 
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 A. A notice shall be included in the schoolôs policy manual or handbook describing the 

schoolôs IPM program including that a school integrated pest management policy exists and 

where it may be reviewed, that pesticides may periodically be applied in school buildings 

and on school grounds and that applications will be noticed in accordance with Section 4B 

hereof. This notice shall describe how to contact the IPM Coordinator and shall also state 

that the schoolôs IPM Policy, a copy of the Standards for Pesticide Applications and Public 

Notification in Schools rule (CMR 01-026 Chapter 27), and the Pest Management Activity 

Log, are available for review. 

 

 B. When school is in session, schools shall provide notice of pesticide applications in 

accordance with Sections 4B(1)and 4B(2). When school is not in session, notice shall be 

accomplished by posting of signs as described in Section 4B(2) of this rule. 

 

  (1) The school shall provide notification of each application not exempted by Section 3 

performed inside a school building or on school grounds to all school staff and 

parents or guardians of students. Notices given shall state, at a minimum: (a) the 

trade name and EPA Registration number of the pesticide to be applied; (b) the 

approximate date and time of the application; (c) the location of the application; (d) 

the reasons for the application; and (e) the name and phone number of the person to 

whom further inquiry regarding the application may be made. These notices must 

be sent at least five days prior to the planned application. 

 

 (2) In addition to the notice provisions above, whenever pesticide applications not 

exempted by Section 3 are performed in a school building or on school grounds, a 

sign shall be posted at each point of access to the treated area and in a common 

area of the school at least two working days prior to the application and for at least 

forty-eight hours following the application. Posting of the notification signs as 

required by this rule satisfies the posting requirements of Chapter 28 of the Boardôs 

rules (CMR 01-026 Chapter 28). 

 

  a. The signs shall: 

 

   i. be light colored (white, beige, yellow or pink) with dark, bold 

letters (black, blue, red or green). 

 

   ii. bear the word CAUTION in 72 point type, 

 

   iii.  bear the words PESTICIDE APPLICATION NOTICE in 30 point 

type or larger, 

 

   iv. state any reentry precautions from the pesticide labeling in at least 

12 point type, 

 

   v. state the approximate date and time of the application in at least 12 

point type, and 

 

   vi. state the name of the company or licensed applicator making the 

pesticide application and a contact telephone number in at least 12 

point type, 

 

  b. The signs for indoor applications must: 

 

   i. be at least 8.5 inches wide by 11 inches tall, 
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   ii. state the trade name and EPA Registration number(s) of the 

pesticide(s) to be applied in at least 12 point type, 

 

   iii.  state the location of the application in at least 12 point type, and 

 

   iv. state the reason(s) for the application in at least 12 point type. 

 

  c. The signs for outdoor applications must: 

 

   i. be at least 5 inches wide by 4 inches tall, 

 

   ii. be made of rigid, weather-resistant material that will last at least 

ninety-six (96) hours when placed outdoors, 

 

   iii.  bear the Board designated symbol (see appendix A), and 

 

   iv. state a date and/or time to remove the sign. 

 

 

Section 5. Integrated Pest Management Techniques 

 

 A. All pest management activities shall be undertaken with the recognition that it is the policy 

of the State to work to find ways to use the minimum amount of pesticides needed to 

effectively control targeted pests in all areas of application. In all cases, applications should 

be conducted in a manner to minimize human risk to the maximum extent practicable using 

currently available technology. 

 

 B. All pest management activities should be conducted using appropriate elements of 

integrated pest management as described in the latest Cooperative Extension or Department 

of Agriculture training manuals for pest management in and/or on school property. Pest 

management activities should also be conducted in accordance with the Best Management 

Practices for Athletic Fields & School Grounds, or other applicable Best Management 

Practices approved by the Board. 

 

 C. Prior to any pesticide application the following steps must be taken and recorded: 

 

  (1) Monitor for pest presence or conditions conducive to a pest outbreak, 

 

  (2) Identify the pest specifically, 

 

  (3) Determine that the pest population exceeds acceptable safety, economic or 

aesthetic threshold levels, and 

 

  (4) Utilize non-pesticide control measures that have been demonstrated to be 

practicable, effective and affordable. 

 

 D. When a pesticide application is deemed necessary, the applicator must comply with all the 

requirements of CMR 01-026 Chapter 31ïCertification and Licensing 

Provisions/Commercial Applicator. The applicator must also take into account the toxicity 

of recommended products and choose lowest risk products based on efficacy, the potential 

for exposure, the signal word on the pesticide label, the safety data sheet, other toxicology 

data and any other label language indicating special problems such as toxicity to wildlife or 

likelihood of contaminating surface or ground water. 
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 E. Indoor pesticide use must be limited to placement of baits and wall void or crack and 

crevice and pool and spa disinfectant treatments unless the pest threatens the health and 

safety of persons in the buildings as determined by the school's integrated pest management 

coordinator. 

 

 F. Pesticide applications must not be conducted when people are in the same room to be 

treated except that applicators may set out bait blocks, pastes or gels when only informed 

staff members are present. When space, spot, surface or fumigation applications are 

conducted the ventilation and air conditioning systems in the area must be shut off or the 

entire building must be evacuated. Applications should be planned to occur on weekends or 

vacations to allow maximum time for sprays to dry and vapors to dissipate. 

 

 G. Outdoor applications should be scheduled so as to allow the maximum time for sprays to 

dry and vapors to dissipate and shall not occur when unprotected persons are in the target 

area or in such proximity as to likely result in unconsenting exposure to pesticides. 

Applications must also be conducted in accordance with all other applicable Board rules 

designed for minimizing pesticide drift and posting of treated sites. Spot treatments should 

be considered in lieu of broadcast applications. 

 

 

Section 6. Requirements for Commercial Pesticide Applicators Making Applications in School 

Buildings or on School Grounds 

 

 A. Prior to conducting a pesticide application not exempted in Section 3 in a school building 

or on school grounds, commercial pesticide applicators shall obtain written authorization 

from the IPM Coordinator. Authorization must be specific to each application and given no 

more than 10 days prior to the planned application. 

 

 B. Commercial pesticide applicators shall, within one business day of each pesticide 

application, provide the IPM Coordinator with a written record of the application including 

the date, time, location, trade name of the product applied, EPA Registration number and 

the name of the licensed applicator. If the product has no EPA Registration number then the 

applicator will provide a copy of the label. 

 

 C. Commercial pesticide applicators shall inform the IPM Coordinator about any pest 

monitoring activity and results. If it is acceptable to the IPM Coordinator, this may be 

achieved by recording them in the Pest Management Activity Log. 

 

 

 

STATUTORY AUTHORITY: 7 M.R.S.A. §§ 601-625 and 22 M.R.S.A. §§ 1471-A-X 

 

EFFECTIVE DATE: 

 August 30, 2003, filing 2002-408 accepted October 24, 2002. 

 

AMENDED: 

 July 5, 2005 ï filing 2005-266 

 March 4, 2007 ï Section 3(C), filing 2007-67 

 August 29, 2013 ï filing 2013-188 (Final adoption, major substantive) 
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Appendix A 

 

 

Board Designated Symbol for Posting Outdoor Pesticide Applications to School Grounds 
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Certification and Licensing for 

Commercial Applicators in Maine 

Maine Law requires a commercial pesticide applicator license to apply any pesticides in schools or on 

school grounds except for routine cleaning, emergency protection from stinging insects, or application of 

paints, stains, and wood preservatives.  For all other pesticide usages including but not limited to weed killers 

(including weed and feed turf care products), rodent and ant toxic baits, algae treatments, insecticides, and 

fungicides, the applicator must have a commercial pesticide applicatorôs license, certified in the proper 

category, and be under the direct, on-site supervision of a Master Applicator. Some schools choose to have a 

staff member become licensed as a Master Applicator. All other schools may only use non-exempted 

pesticides by hiring a properly licensed professional applicator.  Contact the Maine Board of Pesticides 

Control (207-287-2731; pesticides@maine.gov) or visit www.thinkfirstspraylast.org to find out how to 

become licensed or to find a licensed applicator. 

A commercial license is required for any one of the following situations: 

¶ Application of any restricted/limited use pesticide for purposes other than producing an 

agricultural commodity 

¶ Use of any pesticide as a service for which compensation is received. Examples include lawn 

and landscape care; water damage restoration; mold remediation; tree and shrub care; and 

home pest control. 

¶ Use of any pesticide on sites open to public use. Property is considered open to use by the 

public when the owner permits routine access by the public, even if a fee is charged for such 

use. Examples include office and apartment buildings and grounds; golf courses, campgrounds 

and other outdoor recreation facilities; hospitals and nursing homes; retail and commercial 

spaces. 

¶ Use of any pesticide in a licensed food or eating establishment. 

¶ Use of any pesticide by a government employee as part of their job duties. Government 

employees include but are not limited to school, town, county, housing authority, water 

district, State, Federal and Defense officials. 

The commercial applicator/operator certification is the minimum license requirement for individuals 

employed as technicians under supervision of a licensed master applicator. The operator's license is in 

effect only if the employing company or organization has at least one licensed master applicator. 

The commercial applicator/master certification is required for one individual within each company, 

organization or agency and at every branch office of that company. This license is generally intended 

for the owner, supervisor or manager as long as it is the person responsible for major pest control 

decisions, for establishing policies related to proper pesticide use, and for employee training and 

overall work practices. 

How to Earn a Commercial License Certification  

Persons wishing to obtain either level of commercial applicator certification must pass two or more 

written, closed book examinations with the exception of mold remediation and water damage 

restoration applicators who must pass only one test. The two minimum tests are the Core Exam which 

covers general pesticide information and the Category Exams which test knowledge of pest 

mailto:pesticides@maine.gov
http://www.thinkfirstspraylast.org/


80 IPM School Tool Kit   

management practices pertinent to the specific profession where pesticides are used, such as in 

forestry, lawn care services or structural pest control. The core exam and category exams cost $10.00 

each. (exam fees are waived for school and governmental employees) 

Master-level applicants must also successfully complete a test on pesticide regulations and pass an oral 

examination conducted by the BPC staff. These exams cost an additional $50.00. (exam fees are 

waived for school and governmental employees) 

Tests must be scheduled by submitting a completed application form and the proper fee to the BPC. 

Exam applications are available by visiting the online Download Library or from the BPC. Exams are 

generally held weekly at the BPC offices in Augusta (usually on Wednesdays) or in Presque Isle by 

special arrangement (usually on the last Friday of each month). Self-help study materials are 

available through the UMCE Pest Management Office, 491 College Avenue, Orono, ME 04773; 

telephone 800-287-0279 or, outside Maine, 207-581-3880, or at UMCE's training manual Web pages. 

Staying Certified 

A commercial certification is valid for six years; however, the commercial license must be renewed 

biennially. So that applicators remain current in the latest technologies and regulations while they are 

certified, the BPC requires holders to attend continuing education courses. The number of credits (1 

credit = 1 hour of training) needed for recertification varies according to the license level. 

Commercial-Master Applicators need 18 credits every 6 years; Commercial-Operator Applicators need 

12 credits every 6 years. As with recertification for private license holders, commercial applicators 

participate in category specific training sessions made available through the BPC, UMCE, industry and 

trade organizations both in Maine and out of state. 

 

 

 

 

 

 

 

 

 

 

 

 

For more information 

 
Maine Board of Pesticides Control 

207-287-2731 

pesticides@maine.gov 

www.thinkfirstspraylast.org 

http://www.maine.gov/dacf/php/pesticides/download_library.shtml
http://extension.umaine.edu/ipm/pesticide-safety/pesticide-applicator-license-categories-training-manuals/
mailto:pesticides@maine.gov
http://www.thinkfirstspraylast.org/
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A straight forward pest control solution is simply to change the conditions that allowed  the offender to 

become a pest in the first place. One way to do this is to make physical or mechanical changes that will  make 

the location less attractive to pests or that will  keep them from entering buildings. Pest-proofing can be as 

simple as repairing screens and caulking cracks or as sophisticated as landscaping with pest and disease-

resistant plants. Some physical alterations can be expensive and time-consuming but they usually are 

permanent solutions. You may do some pest-proofing yourself, and you may make pest-proofing recommen- 

dations to school administrators, maintenance staff, or outside contractors. 

Pest-proofing Buildings 

· Install weather stripping or door sweeps on doors. Inspect them regularly and replace as needed. 

· Repair screens on windows and doors and make sure they fit  tightly. 

· Screen floor drains and outside vent openings. 

· Install air curtains over loading docks and other open doorways. 

· Seal cracks and crevices in interior and exterior walls. 

· Caulk, stuff with steel or copper wool, or seal openings around pipes and conduits where they enter 

the building. 

· Caulk crevices around doors, windows, vents, plumbing fixtures, equipment, cabinets, and counter tops. 

· Repair grout around wall and floor tiles in restrooms, locker rooms, and other sites. 

· Repair roof leaks that may attract carpenter ants and other moisture loving pests. 

· Repair leaky plumbing in restrooms, kitchens, and laboratories. 

· Install porcupine wire, pin and wire, or similar commercial products to keep birds from roosting on 

window ledges and other building surfaces. 

· Use pest-proof storage boxes. Unpack and discard cardboard boxes. Deep clean buildings, 

especially where food and drinks are served, eaten, or stored. Rinse returnables and take them off- 

site at least weekly. 

Pestproofing on the Grounds 

· Install a concrete pad under the dumpster or garbage pickup area to make it easier to clean the site 

and to prevent rodents and other pests from burrowing or nesting underneath. 

· Make sure all trash cans on the grounds have closing lids to discourage yellowjackets and flies. 

· Pull organic mulch away from the buildingôs walls. Wood mulch invites carpenter ants and moisture- 

loving pests like millipedes, sowbugs, and earwigs. Instead, install a 2-3 foot wide mulch-free band 

around the perimeter. Leave the area bare or fill  it with pea gravel, crushed stone or shell. 

· Thin or remove dense shrubbery and ground covers around the buildingôs foundation. Dense veg- 

etation provides good cover for rodents and makes it difficult  to inspect and treat burrows. 

· Trim tree branches within 6 feet of the building and remove vines on the building. Ants, squirrels, 

and roof rats especially, often follow branches or vines to enter a building. 

· Remove dead trees and stumps from around buildings to keep carpenter ants and other pests from 

infesting the building. 
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· Remove plants that are hosts to specific invading pests and replace them with pest and disease-resistant 

varieties. For example, boxelder bugs feed on the female boxelder tree, often moving into buildings in the 

fall. Removing these trees from the area will  eliminate problems with boxelder bugs. Keep ornamental 

plants and lawn healthy and pest-free through proper watering, fertilizing, and pruning. 

· Fill  or drain low spots to eliminate standing water that breeds mosquitoes and other flies. Align 

downspouts so that water drains away from the building. 

· Remove piles of wood, stone, or other materials or stack them off the ground and away from build- 

ing foundations. 
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Whether you contract for pesticide applications or do it yourself, there are important regulations and 

guidelines to follow. The health of school residents and prevention of pest problems must be the 

primary objectives that guide pest management in schools. 

· Look for alternatives to pesticides first, like pest-proofing and sanitation practices, to prevent 

wasp, fly, and rodent problems in buildings, and proper watering, mowing, and fertilization practices to 

reduce turf and weed problems on lawns and athletic fields. 

· If  a pesticide application is still deemed necessary to adequately manage pests; follow 

these essential steps to ensure the pesticide is applied properly and effectively. 

1. A commercial pesticide applicator license is required to apply pesticides on school 

grounds. This includes óweed and feedô fertilizers, herbicides (weed-killers), rodenticides (mouse and 

rat baits), insecticides (insect-killers), fungicides (most mold and mildew treatments, plant disease 

treatments),   etc. Any chemical that claims to kill, repel, control or mitigate a living organism is a pesticide. Any 

product with an EPA Registration number on the label is a pesticide, however, some pesticides do not 

have an EPA Registration number. Verify that the person doing the application is properly licensed. 

2. Choose least-toxic pesticides. Carefully read the pesticide product label which can be obtained in advance 

from the pest control company, found on-line or by contacting the Board of Pesticides Control (also available on 

line at the website listed below). Choose products with the signal word Caution if  possible. Avoid those 

with the signal words Warning or Danger. Check the SDS for other human health risks. Chronic toxicity 

and environmental impact are also important. Check the label and SDS for mentions of these hazards, 

especially if  wellheads, ponds or streams or pollinators are nearby. Some newer, less-toxic pesticides 

appear more expensive than some older, more toxic ones, but the newer materials tend to be effective in 

smaller doses so less product may be needed.  

3. Choose an effective product. Identify the pest and make sure the pesticide is labeled for use 

against your pest. Pesticidal soaps and oils can be effective against soft bodied insects and some 

weed seedlings and are less toxic to humans and beneficial insects such as lady bugs. Microbial 

pesticides containing Bacillus thuringiensis (Bt) can control some caterpillars and mosquito larvae. 

4. Choose the best formulation.  Carefully consider risks of human exposure, environmental 

impact, and effectiveness when determining which formulations (liquid, granular, dust, etc.) to use. 

For ex- ample, spot treatment with baits, granules, or ready-to-use formulations present less exposure 

potential than broadcast applications. 

5. Choose a product with  fewer odors when possible. A productôs effectiveness is not 

related to its odor, but odors can cause adverse reactions in persons with chemical sensitivities. 

6. Follow the labelôs instructions carefully. Applicators are required by law to wear the 

safety equipment specified on the label. Make sure all necessary safety equipment and clothing 

are worn. Mix, apply, and store pesticides exactly as directed. Never apply at a higher rate than 

the label allows. Calibrate the application equipment to make sure pesticide is applied at the 

labeled rate. 

7. Spot treat whenever possible. Direct the pesticide to the infested area rather than 
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applying a broadcast treatment. This method reduces risks and pesticide costs while assuring 

effective pest control. 

8. Timing is everything! It is critical to ensure children and other people do not enter the 

treated area too soon. Check the label for the Re-Entry Interval (REI) to determine how soon 

after the application it is legal to allow people to enter the area. In school settings, itôs best to 

allow for as long an interval as possible. Apply pesticides only when students and staff are not 

present and allow enough time for vapors and residues to dissipate or dry before people are 

allowed to enter. 

9. Keep records. Record when, what, and where pesticides are applied, name of 

applicator, and rate used. Keep labels and SDS sheets on file. 

10. Monitor for effectiveness.  Check the pest population afterwards to see if treatment 

was effective. Keep checking to see how long it was effective. 

11. Be prepared for chemical emergencies. Keep a list of who to call for help and the 

kinds of first aid to be administered before help arrives. Place the list in an accessible area near 

a phone. 

12. Dispose of pesticides properly. Do not pour them down the drain or into toilets! 

Contact the Maine Board of Pesticides Control if unsure about how to dispose of the pesticide. 

13. Notification and posting. Outdoor areas treated with pesticides must be posted 

according to state regulations which require that 4òx 5ò signs be placed around the treated area 

at points of entry. It is advisable to notify students, staff and parents of upcoming pesticide 

applications, paying particular attention to those individuals that may be of higher risk. You 

may also be required to notify neighbors when pesticides are applied if they request. 

14. Ask, donôt guess. Choosing pesticides is important and not necessarily simple; use the 

following resources for more help. 

 
 

Resources 

University of Maine Extension Pest Management Office: 800-287-0279 or 207-581-3880. 

<https://extension.umaine.edu/ipm/> . Pest diagnoses, pesticide information, IPM, product 

recommendations. 

Maine Forest Service: 207- 287-243l.<http://www.maine.gov/dacf/mfs/forest_health/>. Tree and forest 

pest diagnoses and management recommendations (including browntail moth).  

Board of Pesticides Control: 207-287-2731 <http:/www.thinkfirstspraylast.org>. Labels, SDS, 

information about pesticide products, regulations and applicator licensing. 

National Pesticide Information Center: 800-858-7378. http://npic.orst.edu/. Reliable resource for 

information about pesticides and pest management. 

ExToxNet: <http://extoxnet.orst.edu/>.A web resource for comparing product toxicities. Compiled by 

Extension offices nationwide  

U.S.EPA: Pesticide-specific information and labels.  <http://www.epa.gov/pesticides>.  

Pest control product manufacturers and dealers know their own products, so ask them about 

toxicity, effectiveness, formulations, and least-toxic (including traps and other non- toxic) products. 

 

https://extension.umaine.edu/ipm/
http://www.maine.gov/dacf/mfs/forest_health/
http://www.thinkfirstspraylast.org/
http://npic.orst.edu/
http://ace.ace.orst.edu/info/extoxnet/
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Ants can be a nuisance, but because the most common species do not pose a threat to human 

health or property, a common sense approach emphasizing good sanitation and maintenance is 

often effective.  

Prevention 

· Clean up food and drink spills promptly. 

· Keep all food in pest-proof containers. This includes snacks, pet foods, and edible materials used 

for classroom instruction. 

· Empty waste containers at the end of the day so that food is not left in the building overnight. 

Use liners for waste containers and replace them daily. 

· Rinse and store recyclable and returnable cans and bottles in pest-proof containers. 

· Trim trees, shrubs and other vegetation at least 12 inches away from buildings.  

· Keep grass around buildings mown low.  

· Rake back or remove bark mulch from building foundations.  

· A 12 to 18 inch-wide crushed stone strip underlain by a weed barrier around the building 

foundation discourages ants and other pests. 

· Repair leaks and condensation problems promptly. 

· Seal cracks and crevices in walls, foundation and around windows. 

· Keep screens, weather-stripping, and door sweeps in good repair. 

· Keep gutters, downspouts, and splash guards debris-free and in good repair. 

· Position exterior lighting to avoid attracting insects to building entryways at night. Sodium 

vapor and yellow bulbs are less attractive to insects. 

 

Management 

· If ants have not previously been identified, collect several, and save them in a labeled vial of 

rubbing alcohol for identification by an expert. 

· Determine what the ants are attracted to and remove the food source.  

· Remove ants with vacuum, or wipe them up with a sponge dampened with soapy water. 

· Wash surfaces where ants are active with soapy water or other school-approved general cleaner 

to remove antsô invisible odor trails. 

· Locate entry points and seal them with caulk or other appropriate sealant material. 
 

Pesticides 

· Under Maine law, pesticides including ant ócupsô , bait stations, granules , powders and sprays are may only be used in schools by 

a licensed pest control professional.   

· If pesticides are used, bait formulations that foraging ants carry back to their nest are preferred 

and are usually more effective. Sprays should be avoided.  

· Sprays and loose granules should never be used indoors for ant control.  

· Pesticides applied to the ground and/or building exterior as a óperimeter treatmentô are generally 

not recommended.  
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Carpenter ants: L-R: queen (winged when 
young), male, major worker, minor 
worker. 

 
Some Ants Found in and Around Schools 
 

Pavement ants may forage in buildings throughout the year, feeding on 

grease, meat, live and dead insects, sweets, roots and seeds of plants. These 

are very common ants usually found outdoors under stones, in pavement 

cracks, under slab foundations, along the curb edges, and in crevices of 

masonry and woodwork. Although they nest primarily outdoors it is common 

to find them indoors, along with small mounds of soil, along edges of walls where they enter through 

slab or foundation cracks. Occasionally they will nest in a hollow space inside the 

building. Workers are sluggish, between 1/12 -1/4 inch long. They are hairy, 

light to dark brown or blackish, with pale legs and antennae. The head and 

thorax are furrowed with length-wise parallel grooves. 

Cornfield ants feed on flower nectar, insectsðdead or alive, and honeydew 

secreted from aphids. These ants often collect and transport aphids. Nests are 

commonly found in fields, lawns, between bricks in walkways, beneath rocks, 

in pavement cracks, etc. They rarely nest indoors. Workers are about 1/10-1/4 inch 

long, light to dark brown, soft-bodied, and robust. When crushed, they emit 

a strong odor of formic acid. Numerous mounds can be common in turf 

where they ruin the surfaces of lawns, dull mower blades, and may suffocate 

the underlying turf. 

Carpenter ants may cause considerable damage to wooden structures, 

particularly moisture-damaged. They are usually black and tend to be 

somewhat large (up to 1/2ò long). Carpenter ants are often encountered in 

trees, stumps, and rotting logs outdoors but will  come into schools 

buildings in search of food, water, and nesting sites. 

· Inspect trees and stumps near buildings at night for carpenter ant 

activity. 

· Infested stumps and trees located near building should be removed. 

· Nests in buildings are usually associated with moisture problems such as roof or plumbing 

leaks. Inspect attics, window sills and frames, porches, around sinks and dishwashers, and 

foundation and sills to detect and repair leaks or condensation problems. Small piles of wood 

particles and/or dead ants found near any of these areas are an indication of carpenter ant 

nesting activity. 

· Nests in buildings should be located and removed, and damaged wood should be repaired 

by a carpenter. Any moisture problems must also be addressed. If nest cannot be located or 

is inaccessible, strategic application of a pesticide by a licensed pest management 

professional may be necessary. 

European red ants (also called European fire ants) are found in some mostly coastal 

areas in Maine. They do not usually enter buildings but prefer moist soil in meadows, 

lawns, and gardens where they build wide, shallow nests often under bark mulch or 

wood chips. Workers are about 1/4 inch long, yellow to yellowish brown. This 

species can be aggressive and can inflict  a painful sting that may cause allergic 

reactions.  

Non-chemical Management:  

· These ants can hitchhike on plant and nursery materials, soil, 

compost, wood chips and logs. Inspect potted plants, tree 
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balls, soil, compost, wood chips and logs for ants and other 

insects prior to installing them on school grounds. If ants are 

found, have them identified by a specialist if European red 

ants are suspected (they sting! Youôll usually know if they 

are present!). Minimize potential nesting sites on school 

grounds such as leaves, mulch, stones and logs.  

· Ants prefer moist areas, so keep tall grasses and shrubby 

areas cut to reduce moisture in potential nesting areas.  

Pesticides 

· Infestations are difficult to manage and nearly impossible to 

completely eliminate once established, but an application of 

a bait-formulation type of pesticide by a licensed applicator in 

early to mid-summer can substantially reduce their numbers.  
 
 

 

 

Resources for Managing Ants 

 
Action Plan for Tramp Ants. http://articles.extension.org/pages/20993/ipm-action-plan-for-tramp-ants 

 

Groden, E., F. Drummond, & L. Stack. 2004. European Fire Ant:  A New Invasive Insect in Maine. 

Bulletin #2550. University of Maine Cooperative Extension. 

https://extension.umaine.edu/publications/2550e/ 
 

University of Maine Fire Ant website: http://fireants.umaine-biology.org/management/ 

 

University of Maine Cooperative Extension Pest Management Office: Telephone: 207-581-

3880; https://extension.umaine.edu/ipm/. 

 

Maine IPM Council: www.gotpests.org 

 

Action Plan for Carpenter Ants: http://articles.extension.org/pages/61824/ipm-action-plan-

for-carpenter-ants 

 
Anyone making pesticide applications on school property must be 

licensed by the board of pesticides control. See ñStandards for 

Pesticide Applications and Public Notifications in Schoolsò. 

http://articles.extension.org/pages/20993/ipm-action-plan-for-tramp-ants
https://extension.umaine.edu/publications/2550e/
http://fireants.umaine-biology.org/management/
https://extension.umaine.edu/ipm/
www.gotpests.org
http://articles.extension.org/pages/61824/ipm-action-plan-for-carpenter-ants
http://articles.extension.org/pages/61824/ipm-action-plan-for-carpenter-ants
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School IPM Fact Sheet 

Bats 
 

 
 

Bat encounters in or around schools can occur in spring and summer, when a 

stray bat enters a building or a colony may be roosting in the building. Although 

they are beneficialðhelping to keep insects such as mosquitoes in checkðbats 

can be infected with rabies virus, thus presenting a potential and serious health 

risk to people. If you think that you or another person has been in contact with a 

bat, call Maine Center for Disease Control and Prevention (CDC) immediately 

at 800- 821-5821.  

Bats that come into contact with a person or domestic pet must be tested for 

rabies. If possible, capture and containerize the bat and contact Maine CDC for 

guidance. Always wear leather gloves while capturing and containing the bat. If there has been no 

human or pet contact with the bat, it can be released or allowed to exit the building. If possible, isolate it 

in a room, open a window or door and allow the bat to find its way out. If the bat is stationary, place a 

can or small box over it, slip a piece of cardboard underneath and take it outdoors. For assistance with 

stray bats see Resources below.  

Prevention: Inspect building for possible entryways. Seal all gaps around doors, windows, eaves and 

roof. Some common bat entrance points include chimneys; joints between window frames and siding; 

joints around large exterior beams; building corners; where pipes or wires penetrate the ceiling or walls 

in attics; between porches or other additions; at roof edges, ridge caps, soffits, and fascia boards; where 

walls meet eaves at the gable ends of an attic; in gaps under shingles. Mount exterior lights on posts 

rather than on the building or turn them off at night to avoid attracting insects, which attract bats. 

Sodium vapor lights and yellow bulbs attract fewer insects.  

If  a Bat Colony Roosts in a School Building: Bats can roost in natural areas such as caves and hollow 

trees, or in built structures such as bridges and buildings. Bats roost during the day. At dusk, they fly out 

of their roosting site to feed. Bats migrate to winter hibernation sites by mid-October, but a colony can 

return to its summer roosting site year after year. If bats roost in school buildings, identify and mark their 

entrance sites while they are present. Seal the marked entryways after the colony has migrated away for 

winter and before bats return by mid-March. To find their entrance/exit sites, stand away from the 

building at dusk and watch to see where they come out. If possible, enter the attic during daylight hours 

to look for light shining through cracks and holes. To evict bats before winter, a one-way bat excluder 

can be installed after mid-August when young can fly. For guidance contact a wildlife control 

professional or Maine Inland Fisheries and Wildlife (see contact information below). 

 

For Rabies and Medical Guidance  

Å Maine Center for Disease Control and Prevention: 800-821-5821 

Resources for  Help with  Bat Removal 

Å Local animal control officer (contact your town office for contact information) 

Å Local game warden (listed at www.maine.gov/ifw/aboutus/contactus.htm) 

Å ME Department of Inland Fisheries and Wildlife, 207-287-8000, 

www.maine.gov/ifw/wildlife/human/lww_information/bats.html 

Å USDA Wildlife  Services, 207-629-5181 

Å Licensed wildlife control professional (search for óbatô at www.gotpests.org for list of companies) 

www.maine.gov/ifw/wildlife/human/lww_information/bats.html
http://www.gotpests.org/
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School IPM Fact Sheet 

 

Bed Bugs 
 
 

 
 

 

Many areas of the country are experiencing a significant increase in bed bug 

infestations in residences, hotels, college campuses and schools. Many people 

associate bed bugs with unsanitary conditions, as often is the case with pests like 

cockroaches. However, bed bug infestations occur across the spectrum of social 

and economic settings and are not necessarily an indication of unsanitary 

conditions. Experts have speculated that the increase is more likely due to a 

number of factors such as to be more related to increased travel, changes in 

tactics used for controlling pests such as cockroaches, and an increasing 

resistance by bed bugs to the most commonly used insecticides. 
 

Identification and Biology 

Bed bugs adults are reddish-brown, oval, flattened insects about 3 /16" long and up 1 /8" wide that feed on the 

blood of people while they sleep. Blood-fed adults are swollen and dull red. Though wingless, adult bed bugs do 

have small wing pads. The dark colored eyes stand out and the sides of the collar-like pronotum curve slightly 

around the head and is covered with long hairs. The nymphs (immatures) resemble the adult but are smaller in 

size. Newly hatched nymphs are almost colorless whereas engorged nymphs are reddish and swollen. Bed bug 

eggs are white, oval, and about1 mm long.   
 

Although the bite does not hurt at the time, it may develop into an itchy welt similar to a mosquito bite. Bed bugs 

do not transmit disease, but they can cause significant itchiness, anxiety, and sleeplessness. Bed bug infestations 

are also very difficult and expensive to control. Usually, bed bugs will hide during the day and only come out to 

feed during the night. Unlike head lice, they do not live on a person. However, they can hitchhike from one place 

to another in backpacks, clothing, luggage, books and other items. 

 

Bed bugs do not bore into the skin; instead, they pierce their mouthparts into the host's skin and suck out 

blood. As bed bugs feed, they inject saliva which can trigger an allergic reaction that may appear as swelling, 

itching, and irritation. Some people may not react and exhibit the bite marks, while others may have a 1-2 day 

delay before bite marks appear. The marks may take a week or more to fade. Large infestations of bed bugs 

may have a noticeable "sweet" odor. 

 

Life Cycle and Habits 

When conditions are favorable, bed bugs can feed and breed all year. They typically hide during the day on (or 

in) mattresses/box springs or in cracks and crevices no thicker than an ordinary credit card. Each female can lay 

200 to 500 eggs. When the insects feed regularly, eggs are laid in batches of 10 to 50 at 3 to 15-day intervals. 

Bed bugs lay more eggs when the temperature is above 70°F and usually stop when temperatures drop below 

50°F. A sticky substance covers the egg when it is first laid. After it dries, it allows the egg to stick to its host 

surface. Eggs hatch in about 10 days in warmer temperatures and at lower temperatures may take as long as 28 

days. Newly hatched bugs feed at the first opportunity. They molt five times before reaching maturity and must 

eat at least one blood meal between each molt. Immature stages can survive more than two months without 

feeding; however, most nymphs usually develop into adults within 2 to 6 weeks. One may find all stages of bed 

bugs in well-established infestations. Bed bug adults can survive up to a year or more without feeding, which 

means that infestations may continue to survive even if  a house was left vacant for several months. 

 

 

 

 

 

 

 

 
Bed Bug (Cimex lectularius) 
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Bed bugs cannot fly  or jump but they can crawl. They spread primarily through human activity- people may 

unintentionally move them from one place to another in luggage, laundry, etc. Piles of nymphsô shed skins often 

accumulate in and around bed bug hiding places. 

 

How to Have an Insect Identified 

If  a suspicious bug is found in school, it should be collected for identification. To collect the specimen, use a 

piece of tape, tissue or tweezers, and place the specimen in small leak-proof vial, such as a pill bottle or film 

canister containing a small amount of rubbing alcohol. Do not crush the specimen. Do not mail or transport live 

specimens as they may escape during transit. Have the specimen identified by your contracted pest management 

service or by the University of Maine Pest Management Office (https://extension.umaine.edu/ipm/.  800-287-

0279). 

 

Introduction versus Infestation 

Actual bed bug infestations in schools are uncommon. More commonly, a few bed bugs will hitchhike to school 

from an infested home by hiding in a studentôs clothing or backpack. Bed bugs introduced into the school in one 

studentôs backpack could be carried home by another student, making the school a potential hub for bed bug 

spread. This is not a minor concern ï bed bugs are very expensive and difficult to eradicate. 

 
 

Eliminating Bed Bugs 

When a bed bug is found, it can be difficult  to determine the source. A bed bug found on a student or studentôs 

belongings may have come from another student or a staff member rather than from the studentôs home. Similar 

to head lice, it is very important to address the issue with care and sensitivity. There is no association between 

cleanliness, socioeconomic status and bed bug infestations. Anyone can experience an infestation.  
 

 
 

         

Evidence of blood spots Bed Bug Eggs 

 

Photo Credits: Whitney Cranshaw, Colorado State University, Bugwood.org Gary Alpert, Bugwood.org 
 

Bed bug bites 

Additional Resources 

¶ Maine Center for Disease Control and Prevention:  www.mainepublichealth.gov/bedbugs 

¶ Maine Department of Agriculture School IPM Program: www.maine.gov/schoolipm 

¶ Maine Landlord/Tenant Regulations:  

http://www.mainelegislature.org/legis/statutes/14/title14sec6021-A.html 

¶ University of Maine Cooperative Extension: https://extension.umaine.edu/ipm/ 

https://extension.umaine.edu/ipm/
http://www.mainepublichealth.gov/bedbugs
http://www.maine.gov/schoolipm
http://www.mainelegislature.org/legis/statutes/14/title14sec6021-A.html
https://extension.umaine.edu/ipm/
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The following is from óBed Bugs and Schoolsô Maine Center for Disease Control and Prevention 
and Maine Department of Education guidance document. 

 

What are bed bugs?  Bed bugs are small, brownish, flattened insects that feed on the blood of people 

while they sleep. Although the bite does not hurt at the time, it may develop into an itchy welt similar to a 

mosquito bite. Bed bugs do not transmit disease, but they can cause significant itchiness, anxiety, and 

sleeplessness. Bed bug infestations are also very difficult and expensive to control. Usually, bed bugs will 

hide during the day and only come out to feed during the night. Unlike head lice, they do not live on a 

person. However, they can hitchhike from one place to another in backpacks, clothing, luggage, books and 

other items. 

Could my classroom be infested? Actual bed bug infestations in schools are uncommon. More 

commonly, a few bed bugs will hitchhike to school from an infested home by hiding in a studentôs clothing 

or backpack. Bed bugs that hitch a ride into the school in one studentôs backpack could be carried home by 

another student, making the school a potential hub for bed bug spread. This is not a minor concern ï bed 

bugs are very expensive and difficult to eradicate. All Maine schools are required under Maine law to have 

an integrated pest management (IPM) policy in place. If a bed bug infestation is suspected or a number of 

students are bitten during class, the school should contact the district IPM Coordinator who can contact a 

licensed pest control professional for assistance.  

What if I find a bed bug on a student? Have the specimen identified by your contracted licensed pest 

control professional or the University of Maine Cooperative Extension Pest Management Office (1-800-

287-0279). If a bed bug is found on a student, it may indicate that the student has bed bugs at home. 

However, bed bugs can crawl onto or off of a person (or their belongings) at any time, so it is also possible 

that the bed bug was brought to school by someone else. If a suspected bed bug is found on a student or a 

studentôs belongings, the following procedures should be followed:  

¶  The student should be discreetly removed from the classroom so that the school nurse or a qualified 

individual can examine the studentôs clothing and other belongings. Any bugs found should be 

removed and collected for identification. Try to keep the specimens as intact as possible.  

¶  If a confirmed bed bug was found on a student, then the school principal or nurse should contact the 

studentôs parents or guardian to inform them of the bed bug presence on their child. Consider sending 

a bed bug inspection form home, a sample is provided at the end of this fact sheet. Educational 

materials, such as those available at http://www.mainepublichealth.gov/bedbugs should also be 

provided to the family.  

¶  The school principal or nurse or center program director should consider notifying the affected class 

or classes. A sample notification letter is provided at the end of this document.  

¶  Students should not be excluded from school due to bed bugs unless repeated efforts have been 

made to remedy an infestation. Schools should not be closed due to bed bug presence; if pest 

management is necessary it will normally be targeted to certain areas of the schools. 

¶  Ongoing pest management that includes the use of pesticides should be overseen by the school IPM 

Coordinator, and must conform to the schoolsô integrated pest management policy and the Maine 

Board of Pesticides Controlôs Chapter 27 rule.  

 

What can I do to eliminate bed bugs from my classroom?  

¶  DO NOT allow untrained staff to apply pesticides on school property. By law, only licensed 
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applicators can apply pesticides (even ready-to-use products like sprays) in schools, and in compliance 

with the schoolôs IPM policy.  

¶  Backpacks, lunchboxes, and other items that travel back and forth to school can also be inspected 

daily and sealed in plastic containers to prevent bed bugs from getting into them at home.  

¶  Vacuum all cracks and crevices and dispose of the vacuum bag.  

¶  Hard surfaces can be cleaned with standard cleaning products.  

¶  If bed bugs have been found repeatedly in a particular classroom, have the room inspected by a 

licensed pest control professional or other trained staff. 

 

What if one of my students has an infestation at home?  

When a student is dealing with an infestation at home, it is important to be sensitive to their problem. 

Although bed bugs have nothing to do with cleanliness or socioeconomic status, there is still a stigma that 

can come with having bed bugs. As a result, parents may be hesitant to admit to having bed bugs, and 

students may not want others to know they have an infestation at home. Students living in an infested home 

may also feel anxious or tired during the school day. Schools should work with the parents of any student 

living in an infested home to develop strategies for preventing the further spread of bed bugs. 

¶ Determine if the infested home is being treated. Home remedies and do-it-yourself treatments are 

usually insufficient and could cause negative health effects or produce potential hazards in the home. 

¶ In an infested home, parents should store their childôs freshly laundered clothing in sealed plastic 

bags until they are put on in the morning. This prevents bed bugs from hiding in the clothing and 

being carried to school. 

¶ Backpacks, lunchboxes, and other items that travel back and forth to school can also be inspected 

daily and stored in sealed plastic containers at home to prevent bed bugs from getting into them.  

¶ At school, the students could be provided with plastic bags or bins in which to store their belongings 

in order to prevent any bed bugs from spreading to other studentsô belongings. 

¶ If bed bugs are finding their way into the school, consider notifying the affected classes. A sample 

notification letter is provided at the end of this fact sheet. 

¶ Continue to use these measures until successful treatment of the home has been verified.  

 

School IPM Policy and State Law 

Bed bug management must be done according to the schoolôs Integrated Pest Management (IPM) policy. 

Although bed bugs elicit a lot of emotions, schools should not overreact to an encounter. Each school must 

have an IPM policy in place and should follow it carefully when deciding how to control a confirmed bed 

bug problem.  The schoolôs IPM Coordinator must approve any pesticide applications and make sure the 

regulations in CMR 01-026, Chapter 27, Standards for  Pesticide Applications and Public Notification 

in Schools, are followed. Any pesticide application must be performed by licensed pesticide applicators. 
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Flow Chart for School Response 

 

CƭƻǿŎƘŀǊǘ ŎƻǳǊǘŜǎȅ ƻŦ aƛŎƘƛƎŀƴ .ŜŘ .ǳƎ ²ƻǊƪƛƴƎ DǊƻǳǇΩǎ ά.ŜŘ .ǳƎǎΥ ²Ƙŀǘ {ŎƘƻƻƭǎ bŜŜŘ ¢ƻ Yƴƻǿέ ŘƻŎǳƳŜƴǘ 
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***Sample*** 
 

Bed Bugs Found in a Classroom Parent Notification Letter (on school letterhead) 
 

Dear Parent or Guardian,  

 

We recently found a bed bug in your childôs classroom. Bed bugs are a nuisance and can cause 

considerable discomfort, but their bites are not known to spread disease. Bed bugs are usually active at 

night and feed on human blood. The bite does not hurt at first, but it may become swollen and itch, 

much like a mosquito bite. Watch for clusters of bites on exposed areas of the body. If you have 

medical concerns for you or your child, please contact your doctor. The source of bed bugs often cannot 

be determined, as bed bugs may be found in many places including hotels, planes, and movie theaters. 

Even though it is unlikely for bed bugs to infest a school, (Fill in School Name here) will conduct an 

inspection and, if needed, will implement our integrated pest management plan in the area where the 

bed bug was found. (Fill in School Name here) will continue to work to identify bed bugs, provide 

thorough inspections of schools and have licensed pest control specialists assist with pest management 

if necessary. If you have any questions regarding bed bugs in your school, please contact (add contact 

name here). If you have any questions regarding bed bugs found in your home, contact your local 

health officer or visit http://mainepublichealth.gov/bedbugs.  

 

Sincerely,  

 

 

_____________________________    _______________________________ 

 

School Nurse        Principal 
 

http://mainepublichealth.gov/bedbugs
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**Sample** 

Bed Bug Inspection Form 
 

Dear Parent,  

 

Today, a bed bug was found on your child or in your childôs belongings. While this does not 

necessarily mean that the bed bug was brought to school by your child, it is important to your childôs 

health and to the school community that you inspect your home for signs of bed bugs. Enclosed you 

will find information about bed bugs. It is recommended that you or a licensed pest management 

professional inspect your home for bed bugs. Once you have inspected your home, please fill out the 

form below and return to the school office by ____________________ (date). 

 

Sincerely,  

 

_____________________________ 

Name 

 

 

---------------------------------------------------------------------------------------------------------------------  

I have been informed that a bed bug was found on my child at school. I have read and understood the 

educational materials provided to me regarding bed bugs, and have:  

 Carefully checked my family and home for signs of bed bug infestation myself or 

 Hired a pest management professional to check my family and home for signs of bed bug 

infestation. Name of pest control company: _____________________________________ 

 

After completing a careful inspection,  

 I certify that to the best of my knowledge: I or a pest management professional found signs of 

bed bugs in my home, and I will take the following actions to eliminate this infestation:  

 

 

 

 

 I or a pest management professional did not find signs of bed bugs in my home at this time. If I 

find evidence of bed bugs in the future, I will notify the school immediately and take action to 

address the infestation.  

 

I understand that bed bugs can be spread to other homes if they are brought to school in backpacks, 

clothing, and other belongings. I understand that if bed bugs are repeatedly found on my child, that the 

school may take additional actions to protect the school community from bed bugs.  

 

 

Signature___________________________________________  Date__________________________  

 

Pest management professionalôs signature__________________________________Date___________
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School IPM Fact Sheet 

 

Browntail Moth 
 

      Source: Maine Forest Service Factsheet 
 

 
 

 

The browntail moth was accidently introduced into Somerville, Massachusetts 

from Europe in 1897. By 1913, the insect had spread to all of the New England 

states, New Brunswick and Nova Scotia but later receded until there was just a 

residual population limited to Cape Cod and a few islands off the Maine coast 

in Casco Bay. Occasional outbreaks occurred on the mainland during twentieth 

century until the 1990ôs when browntail became a perennial problem along the 

southern Maine coast. 
 

   
 

   

Photo Credits:  Milan Zubrik, Bugwood.org;  Gyorgy Csoka, Bugwood.org 

Damage 

The larval stage (caterpillar) of this insect feeds on the foliage of hardwood trees and shrubs including: oak, 

shadbush, apple, cherry, beach plum, and rugosa rose. Larval feeding causes reduction of growth and occasional 

mortality of valued trees and shrubs. While feeding damage may cause some concern, the primary human 

impact from the browntail moth is the result of contact with poisonous hairs found on the caterpillars. Contact 

of these hairs with human skin causes a rash similar to poison ivy that can be severe on some individuals. 

 

Life History  

The browntail moth produces one generation a year. It has four life stages; egg, larval, pupal, and adult. The 

larval stage lasts for nine months, from August through June. In the fall, colonies of larvae build nests in trees 

constructed from a single leaf wrapped tightly with large amounts of white silk. A colony consists of 25 to 400 

or more larvae. The larvae overwinter within webbed nests that are two to four inches long and are situated on 

branch tips. Fall webworm nests, often confused with the browntail moth winter webs, are loose, further in on 

the branches and more often found in ash trees then oak or apple. Eastern tent caterpillar tents are found in 

crotches and forks of apple and cherry tree branches during the spring. 

 

In the spring, as soon as the earliest leaf buds open, the larvae become active and crawl out of their nests to feed 

on the tender foliage. They may devour the foliage as fast as it develops. For a time the larvae crawl back into 

the web at night, but as they become larger they remain out on the leaves. By late June, larvae are full grown. 

Large larvae, about 1 1/2 inches long, are dark brown and have a broken white stripe on each side of the body 

and conspicuous, unpaired, reddish spots on the posterior end of the back. These should not be confused with 

larvae of the eastern tent caterpillar which has a single, solid, white stripe down its back or the gypsy moth 

which has paired blue and red spots on its back. 

Nest structure Browntail Moth adults  Browntail Moth larvae 
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In late June, the larvae spin rough cocoons in which to pupate. Pupal cocoons are full  of toxic hairs and should 

be removed from buildings or trees only with great caution. The pupae develop into moths which emerge from 

the cocoons in July. The moths have a wingspread of about 1 1/2 inches. Wings and midsection are pure white. 

The abdomen (rear part of the body) is brown with a conspicuous tuft of brown hairs at the tip. 

 

After emerging, the females lay eggs in masses on the underside of leaves and cover the eggs with brown hairs 

from their bodies. Each female lays 200 to 400 eggs. The eggs hatch during August or early in September and 

the young larvae feed for a short time on the leaves before building their winter webs. This fall feeding does 

little damage to the trees. 

 

Precautions 

The browntail moth caterpillar has tiny (0.15 mm) poisonous hairs (setae) that cause dermatitis (skin rash) 

similar to poison ivy on sensitive individuals. People may develop dermatitis from direct contact with the 

caterpillar or indirectly from contact with airborne hairs. The hairs become airborne from either being dislodged 

from the living or dead caterpillar or they come from cast skins when the caterpillar molts. Most people affected 

by the hairs develop a localized rash that will last for a few hours up to several days but on some sensitive 

individuals the rash can be severe and last for several weeks. The rash results from both a chemical reaction to a 

toxin in the setae and a physical irritation as the barbed setae become embedded in the skin. Respiratory distress 

from inhaling the hairs has been reported (11% of the population in one health survey) and can be serious. 

 

The following precautions may help people living or visiting browntail moth infested areas during June-August: 

¶ Avoid places heavily infested by caterpillars. Campers should plan their stays on un-infested islands. 

Take a cool shower and change clothes after any activity that might involve contact with browntail moth 

hairs. 

¶ Dry laundry inside during June and July to avoid having the hairs become impregnated in clothing. 

Wear respirator, goggles and coveralls tightly closed at neck, wrists and ankles when performing 

activities that stir up caterpillar hairs such as mowing, raking, weed whacking, or removing pupal 

webbing from eaves and boats. 

¶ Perform the above tasks above on damp days or wet down material with a hose as moisture helps keep the 

hairs from becoming airborne, thereby minimizing contact. 

¶ Use caution cleaning debris left by caterpillars because the toxin is extremely stable and remains a 

hazard for a number of years. Summer residents should bear this in mind when opening cottages that 

have been closed all winter as the hairs frequently settle over the winter and may be contacted when 

spring cleaning. Wet mopping prior to vacuuming or dusting is advised. 

¶ Consult your physician if  you develop a severe reaction to the browntail moth. 

¶ Be aware that the chances of contacting browntail hairs increases during dry windy conditions. 

 

Control  

Non-chemical: Control of browntail moth populations in isolated areas may be obtained by clipping the 

overwintering webs and destroying these webs by soaking in water or burning them. This control should be 

undertaken in the winter and very early spring - September to mid-April. 

Chemical: Undertake control measures as early as possible to reduce the exposure to the irritating caterpillar 

hairs. Pesticides should be applied when caterpillars are present and feeding, from early May through the end of 

June. There are special regulations regarding control of browntail larvae within 250 feet of marine waters. Only 

registered fruit tree formulations should be used on apple and other fruit trees. 

 

Anyone making pesticide applications on school property  must be 

licensed by the Board of Pesticides Control. See ñStandards for  

Pesticide Applications and Public Notifications in Schoolsò. 
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Cockroaches can be common pests in schools. By contaminating human food with feces and saliva, 

cockroaches may vector food-borne illnesses like salmonella. Cockroaches are also known to trigger 

asthma attacks. 

Cockroaches are flattened insects with long antennae. Their colors may vary but are usually 

brownish. Immatures (or nymphs) look like the adults but are smaller and have no wings. Nymphs 

and adults have similar habits and behaviors. 

They are usually found in dark, warm, moist environments; in protected areas like cracks and 

crevices in walls; cluttered environments; and near drains and leaking pipes. They are active at night 

where food is found, often in kitchens. Cockroaches are seldom found throughout an entire building, 

but tend to concentrate themselves in areas where water and food resources are readily available. 
 

Prevention 

Sanitation and maintenance provide the only permanent solution to cockroach infestations. 

¶ Inspect food shipments immediately upon delivery. 

¶ If possible, unpack cardboard boxes at or near the delivery area (or loading dock) rather than in 

the kitchen. Take cardboard boxes offsite, or at least out of the kitchen and pantry. 

¶ Remove water sources by repairing dripping pipes or leaky faucets. 

¶ Seal holes, cracks, and crevices in areas where cockroaches are found. 

¶ Store food in sealed containers (not cardboard boxes), off the floor, in clean dry areas. 

¶ Always keep areas where food is handled clean. Regularly mop, vacuum, sweep, or scrub areas 

where food is handled and eaten. 

¶ Remove all garbage promptly from inside the school. 

¶ Rinse out returnables and store in designated lined, non-absorbent, washable (plastic or metal) 

bins. Take them off-site at least weekly. Clean bins weekly. 

¶ Clean all recyclable materials and store outside the school if  possible. 

¶ Keep clutter to a minimum. 

¶ Limit  eating to designated areas of the building. 

¶ When food is eaten and/or stored in classrooms (even small candies or pet food), rugs, and 

floors, cupboards, desks, and classroom cubbies should be cleaned daily. 

 

School IPM Fact Sheet 

Cockroaches 
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Brown-banded 
   

American German Cockroach Egg Case 

 

Monitoring  

¶ Monitor areas where food, water, warmth, and protection are readily available: sinks, drains, 

vents, computers, leaky pipes, appliances, food-handling areas, air conditioning units, snack 

dispensers, dishwashing areas, trash receptacles, recycling and returnable bins, bathrooms, 

and storage areas. 

¶ Monitor crawling insect activity (especially cockroaches) by using sticky traps placed at 

regular intervals, about every 10 to 15 feet. 

¶ Cockroaches normally use vertical surfaces as guides while they move from place to place, so 

place traps along baseboards, against the sides of freestanding objects, and in suspended 

ceilings. Traps must open parallel to walls, baseboards, etc. Traps set in the open away from 

walls or edges are unlikely to catch cockroaches. 

¶ Avoid extremely dusty areas that decrease the stickiness of the trap. 

¶ Number and date the traps and mark their position on a map of the school building. 

¶ Check traps weekly. If a single cockroach is found, check traps daily until no more 

cockroaches are found in traps for about a week. Record the number of cockroaches caught in 

each trap in the Pest Management Activity Logbook. Remove or mark counted cockroaches or 

replace sticky cards at each count. 

 
Management 

In any area where cockroaches are detected, use increased sanitation and maintenance to eliminate 

sources of food, water, and shelter available to cockroaches. If  this is not enough to control an 

infestation chemical pesticides may be needed. Several least-toxic pesticides are available but pesti- 

cides may only be applied by persons with a commercial applicator license. Discuss the following 

options with your licensed applicator. 

¶ Cockroach bait is the most common form of chemical management. Baits include a pesticide 

combined with a food source. Baits allow precise placement making them available to 

cockroaches with no interference to people. 

¶ For optimum control, have a licensed applicator place baits as close as possible to an 

infestation. A small amount of bait in several strategic places is more effective than large 

amounts of bait in only a few places. 

¶ Place baits along edges, in cracks and crevices, and between hiding places and foraging sites. 

¶ To minimize the potential of pesticide exposure, use baits that are packaged in plastic stations. 

¶ Map the location of all baits and check them regularly to make sure they are still present 

and are being eaten by cockroaches. 

¶ Do not use other types of pesticides around the bait stations (e.g., sprays or dusts). 

The pesticides may act as a repellent, driving the cockroaches away from the bait. 
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Additional Resources 

 
Integrated Pest Management for Northeast Schools.2002. Hollingsworth et al (eds.). Natural Resource, 

Agriculture, and Engineering Service. NRAES-33. p.28-33. Available in pdf at: 
http://www.maine.gov/dacf/php/integrated_pest_management/school/tools/documents/Hollingsworthfor_viewing_only_ipmns.pdf 

 

Cockroaches and Schools. US EPA. https://www.epa.gov/managing-pests-schools/cockroaches-and-schools 

 

Action Plan for German Cockroaches. eXtension. http://articles.extension.org/pages/22045/ipm-

action-plan-for-german-cockroaches 

Anyone making pesticide applications on school property must be licensed by the Board of 

Pesticides Control. See ñStandards for  Pesticide Applications and Public Notifications in 

Schoolsò. 

http://www.maine.gov/dacf/php/integrated_pest_management/school/tools/documents/Hollingsworthfor_viewing_only_ipmns.pdf
https://www.epa.gov/managing-pests-schools/cockroaches-and-schools
http://articles.extension.org/pages/22045/ipm-action-plan-for-german-cockroaches
http://articles.extension.org/pages/22045/ipm-action-plan-for-german-cockroaches
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Eastern tent 

Egg mass caterpillar 

 

School IPM Fact Sheet 

Eastern Tent Caterpillar 
 
 
 
 

Webs of the eastern tent caterpillar are a common sight in spring, 

especially where wild cherry, their favorite food, is abundant. During the 

day caterpillars feed on leaves; the webs protect them at night. After they 

strip one tree of leaves they crawl to others to continue feeding. During 

outbreaks tent caterpillars may attack cherry, apple, hawthorne, peach, 

plum, witch hazel, rose, beech, birch, willow and poplar. Defoliated trees 

are weakened but the damage often occurs early enough so that trees can 

replace their leaves. 

Life cycle 

Tent caterpillars spend the winter as dark, collar shaped egg masses 

about 1 inch long on branches and twigs. Each egg mass contains 150- 

300 eggs. Eggs hatch in spring, when tree buds begin to open. Young 

caterpillars construct tent-like silken masses near the trunk in branch 

crotches. They feed for 6-8 weeks before transforming into adults. 

Adults emerge in July and live less than a weekðjust long enough to 

mate. There is a single generation each year. 

Monitoring  

· After autumn leaf fall, look for egg masses on susceptible trees; record locations and quantities. 

· In May, when buds begin to develop, look for webs in susceptible trees. 

Management 

· Remove wild cherry trees from hedgerows and fields near susceptible ornamentals. 

· Remove egg masses or prune twigs containing egg masses and destroy them by crushing and then 

coating them with a 50-50 mix of laundry detergent and water. 

· Remove webs when they appear in early spring. Crush them on pavement or drop them into a 50-50 

detergent/water mix. Do this in the evening when larvae have returned to the web; wear gloves to 

avoid skin irritation. 

· Biological control using of Bactillus thuringiensis (Bt) can be very effective in eastern tent caterpil- 

lar control. Make applications to foliage when the larvae are small (less than 1/ 

· Chemical control is usually unnecessary if  all of the above meth- 

ods are used. If  populations still exist, judicious chemical controls 

may be used. Chemical controls are most effective against young 

larvae; web size should be no more than three inches in diameter. 

Applications should be made in late morning when larvae congre- 

gate near the nest surface to warm in the sun. 

Inch). 

 

 
 

Anyone making pesticide applications on school property must be 

licensed by the Board of Pesticides Control. See Standards for  

Pesticide Applications and Public Notifications in Schools. 

2 
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Filth flies 

House flies, blue and green bottle flies, and flesh flies breed in garbage and/or animal feces and are 

generally referred to as filth  flies. They pass through four distinct stages in their life cycle: egg, larva 

(maggot), pupa, and adult. These flies can detect odors across long distances. Smells of souring       

milk from hundreds of containers thrown in dumpsters can attract thousands of flies from the surround- 

ing neighborhood. Sanitation is the key to preventing fly problems. 

 
 

House flies. House flies are the most common fly in and around schools. 

The adults are 1/8-1/4 inch long, and dull gray. Females lay eggs in organic 

material, such as garbage or decaying vegetation that has sufficient food for 

developing maggots. After emerging as adults, flies range 1-2 miles; some 

may travel as far as 20 miles. Their behaviors make them annoyingðthey 

enter buildings, hover around people, and crawl on food. They also leave fecal 

spots, or "specks," where they have walked, and may transfer human and 

animal diseases. 

 
 

Blow fliesðgreenbottle and bluebottle flies. These flies are similar 

in size to house flies, but are metallic blue or green. Adults make a loud, 

droning buzz. They breed in dead animals, feces, and garbage. They 

are stronger fliers than the house fly;  flight range is 3-10 miles. If  a large num- 

ber of these flies is found indoors, there is probably a dead animal nearby. 

Green bottle flies are commonly seen on animal feces outdoors. 

 
 

Flesh flies. Flesh flies are 2-3 times larger than house flies (over 1/3-inch 

long), gray with 3 dark stripes on the body, a gray and black checkerboard 

pattern on the abdomen, and red eyes. Most species of flesh flies are 

scavengers and breed in garbage, manure, or animal carcasses. A few 

species are parasites of caterpillars and considered beneficial insects. 

Flesh flies are common in populated areas but seldom enter buildings in 

large numbers. 

 

School IPM Fact Sheet 

Flies 
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Managing filth  flies 

Permanent or long-term control involves locating and eliminating larval breeding sites through 

improved maintenance and sanitation. 

 
Sanitation and maintenance 

· Keep doors and unscreened windows closed. Install air curtain over doors that must remain open 

for extended periods of time. 

· Make sure window and door screens are in good repair. 

· Promptly fix  drains or electric garbage disposal units that leak, or drains that allow food waste to 

accumulate under sinks or floors. Leaky drains can attract many species of flies. Remove any food 

waste that has accumulated under sinks or floors; or in crawl spaces or basements at the site of a 

broken drain, and then clean the area thoroughly. 

· All  food waste from the kitchen, cafeteria, and other areas should be separated from other garbage, 

drained so that it will  be as dry as possible, and then stored in sealed plastic bags before disposal. 

· Seal containers with small amounts of food waste, such as milk or yogurt cartons, in plastic bags 

before disposal. 

· Staff should be trained to place, not toss, bags of garbage into dumpsters to avoid breaking the bags 

open and spilling garage into and around the dumpster. 

· In food preparation areas, rinse all cans, bottles, and plastic containers before recycling or discarding. 

· Inform students, teachers, and staff about the importance of placing garbage inside the proper 

containers. Garbage should never be left lying on the ground. 

· Promptly remove animal waste or dead animals found on school ground. 

· To avoid attracting flies into the building, place dumpsters and recycling containers upwind from 

the outside doors of the school, particularly doors to the kitchen or cafeteria. 

· Garbage cans on the school grounds should have removable domed tops with self-closing, spring- 

loaded swinging doors. Line cans with plastic bags that can be tightly sealed and removed daily. 

· Make sure garbage can and dumpster lids close tightly and remain closed when not in use. Repair 

or replace dumpsters and garbage cans that have holes or lids that do not close tightly. 

· Inspect dumpsters and other outdoor trash receptacles daily and remove any wastes lying on the 

ground. 

· Wastes should be collected and moved off-site at least once a week. Since flies breed faster in warm 

weather, garbage removal twice a week may significantly reduce fly problems. 

· Regularly clean garbage cans and dumpsters to prevent the buildup of food waste. If  possible, 

dumpsters should be fitted with drains so that they can be hosed or scrubbed out as needed. Use a 

high-pressure stream of water or a brush and soapy water. A solution of borax and water will  

eliminate odors that attract flies. Some pest management companies will  power-wash dumpster and 

dumpster areas as part of their service. You may need to require your sanitation company to clean 

the dumpster or replace it with a clean one more frequently. 

· Flies can develop in soil that was soaked with water used to clean garbage cans and dumpsters. 

Check these areas regularly. If  you see maggots, scrape them up along with the soil and dispose of 

everything in a tightly sealed plastic bag. 

· Manage compost bins properly to avoid fly problems. 



107 IPM School Tool Kit
 107 

 

Fly traps 

Adult flies can be captured with attractant fly traps or sticky fly tape. Traps can monitor the effective- 

ness of management programs and give moderate control in small, closed areas where fly populations are 

low. Electrocution type traps should not be used because these can disperse bacteria into the 

environment. 

Commercially available indoor light traps that attract adult flies are often used in restaurants, 

grocery delis, and food processing plants. They should be placed on the wall 3-6 feet from the floor, 

away from windows and doors. These traps may be useful in school kitchens or cafeterias where an 

extra measure of control is needed, such as schools located adjacent to animal farms. Only use light 

traps with replaceable glue boards. 

Attractant traps need to be serviced regularly, and repaired or replaced when damaged. Sticky traps 

should be hung where people do not inadvertently contact them. For some examples of commercially 

available fly traps see http://schoolipm.ifas.ufl.edu/tech_np.htm#3. 
 

 
 

   
 
 

Fly traps are available in several designs. Traps need to be serviced 

regularly, and repaired or replaced when damaged. 

 
 

 

Chemical control 

Except for odor-eliminating chemicals (such as borax) and baits (placed only inside dumpsters), 

pesticides are not recommended for fly management. 

Low concentrations of borax in water can be used to eliminate fly odors. This solution is particu- 

larly effective for removing fly specks from walls and eaves, and for rinsing out garbage cans and 

dumpsters. These solutions should not be used near ponds, streams, lakes, or other bodies of water, and 

should not be poured onto plants. 
 

 

 

 
 

 

Anyone making pesticide applications on school property must be 

licensed by the Board of Pesticides Control. See ñStandards for  

Pesticide Applications and Public Notifications in Schoolsò. 

http://schoolipm.ifas.ufl.edu/tech_np.htm#3



















































































































































































